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YTBEPXJIEH
npuka3zoM MuHucTepcTBa
TpyZa U COUHATbHOMN 3alIUThI
Poccuiickon @enepanun
oT «4» aBrycta 2014 r. Ne521H

[TPO®ECCUOHAJIbHbIN CTAHJAPT
CneumMaaucT mo y4ery My3eiHbIX IpeAMeTOB
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PeructpannonHsiii HoMmep

|. O0mme cBegeHUA

I[ef[TeJ'IBHOCTB 10 YUCTy My3eﬁHBIX npeaAMETOB B MY3€iAX BCCX BU/I0B ‘ 04.004 ‘

(HanMeHOBaHUE BUA TTPOGECCHOHATBHOM eI TEITFHOCTH) Kox

OcHoBHas 11e7b BU/1a TPOPECCUOHAITBHON JEATETLHOCTH:

YueT My3eiHBIX IPEIMETOB U My3eHHBIX KOJUIEKIHiT , opOpMIICHNE, BEIeHNE, XPAaHEHNE U CTPAXOBOE
KOIMUPOBAHUC YYCTHBIX ,Z[OKyMeHTOBZ AJId OXpaHbl, UCIIOJIB30BAHUS U IMOMYJIAPpHU3aAllUN My3€ﬁHI:IX
MIPEIMETOB M MY3€HHBIX KOJIJIEKIUH (J1ajee — My3eHHbIE PEeMETHI)

I'pynna 3anaTwii:

2431 ApXUBOBE[IbI, XPAHUTEIIN MY3€EB U - -
CHEIMAINCTBI POACTBEHHBIX
npodeccuii
(xox OK3%) (HauMeHOBaHHE) (xox OK3) (HauMeHOBaHHE)

OTtHeceHue K BUJIaM Y KOHOMUYECKOU €A TEIbHOCTH
92.52 JleATenpHOCTh My3€€B U OXpaHa UCTOPUUYECKUX MECT U 31aHUN

(xom OKBD]1%) (HaMMeHOBaHUE BHJIA SKOHOMHYCCKOM JCATEIIEHOCTH )
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Il. Onucanue TpyaoBbIX PyHKIMI, BXOAAIIMX B NPO(PeCCHOHATbHBIN CTAHAAPT
(pyHKUIMOHAIBLHAS KAPTAa BUAA MPO(eCcCHOHAIBbHOM 1esiTeJIbHOCTH)

npeaAMETOB U3 APArolCHHbBIX METAJIJIOB U AParouCHHbIX
KaMHEM Ha MMOCTOSTHHOE XpaHCHHUC

O060011eHHbIE TPYAOBBIE (QYHKIIHHI TpynoBsie pyHKITUN
Ko HalMEHOBAaHUE YpoBeHb HalMEHOBaHUE KOJ{ YpoBeHb
KBaJTH(PUKALTTH KBaTM(UKAITTH
A Odopmienune npuemMa My3eiHBIX 5 Odopmienue yd4eTHBIX JOKYMEHTOB JIJIs IpUEMa 1 A/01.5 5
MIPEIMETOB Ha BPEMEHHOE, TOCTOSIHHOE U BBIJITAYX MY3E€HWHBIX IIPEIMETOB BHYTPH MY3€sl
OTBETCTBEHHOE XpaHEeHHE, 0(hopMIIeHHE OdopmiteHne y9eTHBIX JOKYMEHTOB JUISI IPHEeMa A/02.5 5
WX BbIIa4YH PEeIMETOB Ha BPEMEHHOE XpaHEeHUe
Opranuzanys 1 BeJileHHE Je0NPOU3BOACTBA (POHIOBO- A/03.5 5
3aKyIOYHON KOMHUCCUU
Odopmienue npoekTa 10roBopa JapeHus, KyIim- AJ04.5 5
MIPOJIaYKH, MEHBI Ha IPEIMETHI
OdopmiieHue y9eTHBIX JOKYMEHTOB JIJISl TIpUeMa AJ05.5 5
MIPEIMETOB Ha MOCTOSHHOE XPaHEHHE
Peructparus npeqMeToB, IPUHATHIX HA TIOCTOSTHHOE A/06.5 5
XpaHEeHHe, B KHHUTE TIOCTYIUICHHI OCHOBHOTO (hOHIA
(r1aBHOM MHBEHTAPHON KHUIE) U KHUTaX MMOCTYIJICHUN
OdopmiieHue yueTHbIX JOKYMEHTOB JUIs IpHeMa A/07.5 5
NPEIMETOB Ha OTBETCTBEHHOE XpaHEHHE
[ToaroToBka, ydeT U XpaHEHHE YYCTHBIX JOKYMEHTOB A/08.5 5
B [Tpuem mpeameToB, TPEOYIOMIHMX 6 Odopmitenne JOKYMEHTOB JIJIs MpHeMa rocyaapcTBeHusix | B/01.6 6
JOKYMEHTAJIBHOTO 0(OpMIICHUS] 0COO0M Harpaj u JOKyMEHTOB K HUM Ha IMOCTOSTHHOE XpaHEHHUe
CJIO)KHOCTH (FOCYJapCTBEHHBIE HArpabl OdopmiieHne KOMIUIEKca JOKyMEHTOB ISl IpueMa B/02.6 6
U JIOKyMEHTHI K HUM, OPYXKHE, OpYXHsI Ha IOCTOSIHHOE XpaHEHHE
JparoleHHbIE METAJIIbI M KAMHH) OdopmieHne komiiekca 10KyMEHTOB AJIs IpUeMa B/03.6 6
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C Odopmienue npuema 1 BbLAaYN 6 OdopmieHne y4eTHbIX JOKYMEHTOB JUJIsl IpueMa u C/01.6
MY3EHHBIX MPEAMETOB IS BBIJIaYU MY3€MHBIX MIPEIMETOB JJIsl IKCIIOHUPOBAHUS U
SKCIIOHUPOBAHMUs, pECTaBpalliy Ha pectaBpannu Ha Teppuropun Poccuiickont denepannn
tepputopun Poccuiickoit denepannu, Odopmienue y4eTHbIX JOKYMEHTOB IS IpUeMa U C/02.6
BPEMEHHOTO BBIBO3a MY3€HHBIX BBIJIaYU MY3CHHBIX TIPEIMETOB JIJIsl IKCIIOHUPOBAHUS 32
MIPEeIMETOB 32 PyOeK pyoexoM

D OdopmieHne BKIIOYEHHUS MY3€HHBIX 6 [loaroToBka JOKYMEHTOB /JI BKIOUEHUS MY3€HHBIX D/01.6
MpeIMETOB B cocTaB My3eitHoro ¢oH1a MPEIMETOB B COCTAB rOCYIApCTBEHHOW YacTh My3elHOro
Poccuiickoit deaepanuu U UCKIIOUCHUS donaa Poccuiickoit denepanun
ux u3 coctaBa My3eitHoro ¢oHaa [loaroToBKa JOKYMEHTOB /Ji BKIIOUEHUS MY3€HHBIX D/02.6
Poccuiickoit @enepannu MPEIMETOB B COCTAaB HETOCYAapCTBEHHOM YacTH

MyseitHoro dhonma Poccuiickoit denepanuu

[loaroToBKa JOKYMEHTOB /JI1 UCKIIOYEHUS MY3€HHBIX D/03.6
MpeaMETOB U3 cocTaBa My3eitHoro dhonaa Poccuiickoit

denepaunu

E 3aHeceHne U BEACHHE 3amuce 6 BHeceHnue 3amuceli B aBTOMAaTH3HPOBAHHYIO E/01.6
INEKTPOHHOU CUCTEMBI ydeTa MYy3eHHBIX MH(GOPMALIMOHHYIO CUCTEMY y4ueTa MY3eHHBIX (DOHI0B
¢onnon Co3znanne nu@pOoBBIX KOMHA YYETHBIX JTOKYMEHTOB E/02.6

F [IpoBepka HaTUYHS U COCTOSTHUS 6 VYyacTtue B paboTe KOMUCCHH 10 TTPOBEPKE HAIUYUS U F/01.6
COXPAHHOCTH MY3EHHBIX TPEIMETOB COCTOSIHUSI COXPAHHOCTH MY3€HHBIX MPEAMETOB U

YCTaHOBJIEHHE COOTBETCTBUS (DaKTUUECKOTO HAINYHS

MY3EHHBIX MPEAMETOB C JJAHHBIMHU YYETHBIX JJOKYMEHTOB
Odopmienue T0KyMEHTOB € Pe3yJIbTaTaMH MPOBEPKH F/02.6
HATMYUsl My3€HHBIX IPEAMETOB U HCTIpaBiIeHUE 1e(heKTOB

B YUETHBIX JIOKYMECHTAX

G PykoBOZICTBO CTPYKTYpHBIM 7 CucreMaTtu3zalys y4eTHbIX JOKYMEHTOB, Y4acTHE B G/01.7
MO/Ipa3IeICHUEM y4eTa My3eHHBIX (GhOopMUPOBAHNY U BEJICHHE HOMEHKIATYPHI JIE] 110 yYETY
MIpeIMETOB MY3€HHBIX IPEAMETOB

YyacTtue B 0opOopMIEHUN CTATUCTUICCKUX (HOpM G/02.7

OTYCTHOCTHU
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MPEIMETOB

KoHTpounb cpokoB mpoBeieHUs] MHBEHTapU3alUH, G/03.7
COOJTIO/IEHHS yueTa MY3€HHbIX PEAMETOB CTPYKTYPHBIMHU
HOApa3AeICHUSIMA My3est

PykoBOJCTBO pabOoTOM CIIEIMATIMCTOB 110 yueTy My3eitubix | G/04.7
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1. XapakTepucTuka 00001IeHHBIX TPYAOBBIX (DYHKIIUIA

3.1. O6061eHHast TpyAoBasi PyHKIHSA

OdopmiieHne mpuemMa My3eHHBIX TIPEIMETOB v
OBEHb
HamwmeHoBatie | Ha BPEMEHHOE, IOCTOSHHOE 1 OTBeTCTBeHHOoe | Kox | A | P 5
KB (UKAITAH

XpaHeHue, ohopmMIIeHHE X BBIAAYH

IIpoucxoxaenue
N . 3auMCTBOBAHO U3
00001IeHHON TPYIOBO Opururan X
OpUrMHaIa
GbyHKINU
Kon PerucrpannoHHbIi
OpHTrHHaja HOMeEp
po(eCcCHOHAIBHOTO
cTaHzapTa

Bo3moxHbIE
HaMMEHOBAHUA
OJHKHOCTEN

Crienmanuct 1o y4eTry My3eHHBIX [IPEIMETOB
Crieunanuct no yuery My3elHsix npeamMeros |l kateropuu
Munaamuii Hay4HbI COTPYAHUK MYy3€st

TpeGoBanus
00pa3oBaHUIo U
00yUeHUIO

Cpennee npodeccroHanibHOEe 00pa3oBaHUe

TpeboBanus K ONBITY
MPAKTUYECKOM PabOTHI

Jlnist BceX AODKHOCTEH TpeOyeTcs MPOX0KIeHHE CTAXKUPOBKU B My3ee
B TEUEHHE TPEX MECALIEB

JU1d TOJMKHOCTHU «CHELHUAIIUCT 10 yYeTy My3eHHbIX npeameTos ||
KaTeropum» CTak paboThl B IOJDKHOCTH CHELMAIKNCTA 10 YUETy
MY3EHHBIX IPEMETOB HE MEHEE OJJHOTO roja

JU1s JOJKHOCTH «MJIaAIMHA HayYHbIM COTPYIHUK My3€s» IIPU HAIUIUU
cpenHero npoecCUOHaTBLHOTO 00pa30BaHus CTaX PabOTHI B yUYETHO-
XPaHUTEIbCKUX MOAPA3CIICHUSIX My3€sl HE MEHee OJHOIo roja

OcoOblie ycrmoBus
JomycKa K pabore

JlononHuTENBHBIE XapaAKTEPUCTUKH

HanmenoBanmue Kon | HaumeHnoBanue 6a30BOi IPYIIIIBI, TOJDKHOCTH (TIpodeccuu) uitn
JTOKyMEHTA CIIEIIHAIbHOCTU
OK3 2431 ApXUBOBE/Ibl, XPAHUTEIN MY3€€B U CIIELUATNCTHI
POJACTBEHHBIX TIpodeccuit
EKCY - CrnenMayiuct 1o y4eTy My3eMHbIX IIPEIMETOB
HayuHslil COTpyIHUK My3es
OKCO" 070503 | My3eitHoe A€o B OXpaHa TAMITHUKOB
032001 | JTokyMEeHTOBEICHHE M TOKYMEHTAIIMOHHOE 00eCIIeueHNe
yIIpaBICHUS
031502 | My3zeonorus
032000 | JokyMeHTOBEICHUE U apXUBOBEICHUE
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3.1.1. TpynoBasi pyHKuus

OdopmieHne y4eTHbIX JOKYMEHTOB IS YpoBeHb
HaumenoBanue | TIpHEMa U BbIIaYU MY3€HHBIX MTPEIMETOB Kox | A/01.5 | (mogypoBens) 5
BHYTPHU My3esl KBaJH(PUKALIAN
Hponcxovxcaeﬂne Opurmman X 3anMCTBOBAHO U3
TPYIOBOit QyHKIMK OpHUTHHAJIA
Kon PerucrpaunoHHbIi
OpHUruHajIa HOMEpP
po(hecCHOHATBFHOTO
cTaHjapra

TpynoBbie 1ecTBUS

CocraBieHHe aKTOB BHYTPUMY3€HHON NIepeladyl My3€HHBIX IIPEIMETOB

Perucrpanus akToB BHYTPUMY3EHHOHN Iepefadyu MY3EHHBIX IPEIMETOB
B COOTBETCTBYIOIEH KHATE€ PErMCTPALlUU aKTOB

KonTpounb coctaBnenus Tonorpaduyeckoil ONUCH MpH SKCIIOHUPOBAHUU

CocTaBieHre aKTOB BO3BpaTa MY3€HHBIX NPEIMETOB B XPaHWIHIIE
(memo3uTapwuii) My3es (1anee — XpaHWIUIIE)

Perncrpanus akToB BO3BpaTa MY3€WHBIX NPEIMETOB B XPAaHWIMILE B
COOTBETCTBYIOIIIEH KHUI'C PETUCTPALUU aKTOB

Kontpons coOirofeHust ycloBHid CPOKOB BbIJAYd M CBOEBPEMEHHOTO
BO3BPATA, KACAIOIIUXCSI BHYTPUMY3E€MHOIO JIB>KEHHSI IPEIMETOB

HeobOxonnmeie
YMEHHUS

CocTaBisTh aKkThl IpUeMa-Tepeaund My3eiHbIX IPEAMETOB

Co3maBath W PENAKTHPOBATh TEKCTHI  MPO(HECCHOHATBHOTO
Ha3HAYECHUS

HpI/IMeHHTB HAaYYHO-CIIPaBOYHBIC MaTCPHUAJIbI

Bnaners nemoBoM NMHCBMEHHOM W YCTHOM pEUYBbI0 HA PYCCKOM
A3bIKE U MIPaBUJIaMU JIETONPOU3BO/ICTBA

ApXUBHUPOBATh U CUCTEMATU3UPOBATH TOKYMEHTHI

B3anMonencTBoBaTh CO CTPYKTYPHBIMH ITOAPA3AECICHUSIMU

[Tonb30BaThCs KOMIBIOTEPHOW M MHOM BCIIOMOT'aTEJIBHON OPITEXHUKOM,
CPEACTBAMU CBA3U U KOMMYHHMKALIUH

Heo0Oxoaumeie
3HAHUS

3akoHOJATEeNbHBIE M WHBIE HOPMATHBHBIE NMPAaBOBBIE M HOPMATHUBHBIC
aKTBl, PpEryIHpYIOIIMe TMIpaBWIa W YCJIOBUS BBIABICHHUS, Y4YeTa,
COXpaHEHHsI, pEeXHMa XpaHEHUS U  HCIOJIB30BAaHUS  MY3EHHBIX
IOpeMETOB M MY3E€HHBIX KOJUIGKIMH, W YyCIOBHS (HOpMHUpPOBAHUS
MY3€HHBIX (OHIO0B

MexayHapoaHble HOPMBI B OOJIACTH BBISIBJICHHSA, y4eTa, COXPaHEHUS,
PalMOHAIBPHOTO  HMCIOJB30BAaHUSA M NONYJSIPU3AallAA  MY3EHHBIX
IIPEAMETOB ¥ MY3€MHBIX KOJUICKIIUI

CraHgapThl, Hay4dHO-METOAMYECKHE pa3pabOTKH B 00JIACTH YYETHO-
XPAaHUTEIbCKOW JIEATENbHOCTH, HWHCTPYKLUH, IpaBWJa 3aroJHEHUs,
BEJICHUS ¥ XpaHEHHS JOKYMEHTOB y4eTa My3eHHbBIX (DOHIOB

OCHOBBI MYy3€0JI0TUH (MYy3€€BEICHUS)

OCHOBBI 1€JTONPOU3BOJICTBA, IOKYMEHTOBEICHUS U aPXUBOBEICHHUS

DTHKA OEJIOBOr0 OOIEHUS

OCHOBEI TPYAOBOT'O, I'PAKAAHCKOI'O, AAMUHUCTPATHUBHOI'O ITpaBa

[IpaBuiia BHyTpEeHHET0 TPYAOBOTO paclopsiKa

[IpaBuna oxpassl Tpyaa

Jlpyrue

HCO6XOIII/IMLIG OTUYCCKHUEC HOPMBI: 6epe>KHo OTHOCHUTBCS K COXPAHHOCTHU
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XapaKTCPUCTHUKU

My3eiHOro mpeaMmeTa; coOmoAaTh KOH(PHUICHIUATHHOCTh CIYXKeOHOMH
uHpopmaruu; u3deratb 000N ACATEIBHOCTH WM OOCTOSTEILCTB,
KOTOpbIE MOT'YT HPUBECTH K YTEUKE CIYXeOHOH uH(pOpMauuu;
COJICHCTBOBATh OpraHaM T'OCYIAPCTBCHHOW BJIACTH B OOHAPYKECHUH
HAXOJSIIUXCS B PO3BICKE KYTbTYPHBIX IEHHOCTEH; COONIONATh JTHKY
JIEJIOBOr'O OOIIEHUS

coOmofaTh 3aKOHONATEIbCTBO, TPUHATBIE OJTUYECKHE HOPMBI H
MOJIICP)KUBATh JIOCTOMHCTBO W YECTh CBOEH MPOQECCHH; CIICI0BAThH
METOJIaM yIPaBICHUS H JIEATEIBHOCTH YUPEKACHUS; COONIOIATh
IpaBWJia BHYTPEHHETO TPYAOBOTO pACIOpSIKAa YIPEKJACHHS U
JIOJ>KHOCTHBIC WHCTPYKITUH, BBITIOJIHATh npodeccruoHaIbHbIE
00SI3aHHOCTH KOMIICTCHTHO M Ha BBICOKOM YPOBHE; KOHCYJIbTHPOBATH
10 BOIIPOCAM, KacCaIOIMUMCsI POPECCHOHATBHOMN TeITeTbHOCTH

Bo3MmokHble MecTa palboThl: B My3esiX; B My3esX-3allOBEIHUKAX; B
YUPEKACHUSAX  MY3€HMHOIO THUNA, B  MY3€MHO-BBICTABOYHBIX U
BBICTABOYHBIX YUPEXKICHUAX

VYcnoBusi Tpyaa:  paboTra B YUPEKICHHH, BHE YUYPEKICHUSA IS
BBIIIOJIHEHUS IPOU3BOICTBEHHBIX 33/1a4; Ha yIAJICHHOM JOCTYIIE

3.1.2. TpynoBasi pyHKUHUS

HaumeHnoBanue

IIpoucxosxenue Tpy10BOH

GbyHKINN

OdopmieHne yaeTHbIX
JIOKYMEHTOB JIJIsl IpHUEMa Yposenb
Kox | A/02.5 (TIO1ypOBEHE) 5
npeaAMETOB Ha BpCMCHHOC KBATH (I)I/IKaLII/II/I
XpaHeHUE
Opurmman X 3anMCTBOBAHO U3
OpUruHaja
Konx PerucrpannonHsit HoMmep
OpUrHHaja poheCcCHOHAIBHOTO
cTaHaapra

TpynoBbie nelcTBUS

Odopmienne akToB MpueMa MpeIMEeTOB Ha BPEMEHHOE XpaHEHHE Ha
OCHOBaHWU MUCHhMEHHOTO 3asiBIICHUsI COOCTBEHHUKA (BJIaEIbIIA)

OdopmiieHre KOMIUIEKTa JOKYMEHTOB MJIsi 3KCIEPTHU3Bl (POHIOBO-
3aKyNIOYHON KOMHCCHH HAa OCHOBaHUHM I10JIEBOU OIMCH

q)I/IKCI/IpOBaHI/Ie KpaTKoro oOmnvcaHnusa npeaMeTa ¢  YKa3aHHEM
Ha3BaHUA, BU3YAJIIbHBIX U (bI/I3I/II-IeCKI/IX XapaKTCPUCTUK, COCTOSIHUA
COXPAHHOCTH B aKTax MprueMa npcaMeToB Ha BPpECMCHHOC XPaHCHHUC

Perncrpanuss axkroB npuemMa Ha  BpPEMEHHOE  XpaHEHUE B
COOTBETCTBYIOILIEH KHUT'€ PETUCTPALUU aKTOB

Peructpanuss npegMeTOB B KHUI€ IOCTYIUIEHMH BpPEMEHHOTO
XpaHEHUs

OdopMieHre akTOB IpreMa Ha OTBETCTBEHHOE XPaHEHUE MPEIMETOB,
MOCTYMHUBIIMX Ha SKCIEPTU3Y (POHIOBO-3aKYMOYHON KOMHCCHUU

Peructpanuss akTOoB mpueMa Ha OTBETCTBEHHOE XpaHEHUE B
COOTBETCTBYIOLLIEN KHUT'€ PETUCTPALIMM aKTOB

Koopaunanuss  NMOATOTOBKM ~ COBMECTHO C  OTBETCTBEHHBIMU
XPaHUTEISIMU  MY3€MHBIX TNPEIMETOB IPOEKTOB 3aKIIOUEHUN 00
HUCTOPUKO-KYJIBTYPHOM, XYIOKECTBEHHOM, HAay4HOM U MY3€HHOM
3HAYEHUW TMPEeIMETOB, MPHUHATHIX Ha paccMOTpeHue (OHI0BO-
3aKyIIOYHON KOMUCCUU
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[lonroroBka MOKYMEHTOB /i TMPOBEACHUS 3acefaHus (OHIOBO-
3aKyIMOYHON KOMHCCUU

Heobxonumele ymeHUs

CocTaBiTh aKThl IpUEMa-Tepeaadn My3eiHbIX IPEAMETOB

BHocurts 3amnucu B YUYCTHBIC TOKYMCHTEIL

Co3maBath W pEAAKTUPOBATH TEKCTHI MPOQPECCHOHATHLHOTO
Ha3HAYECHUSA

HpI/IMeH}ITB Hay4YHO-CIIPpaBOYHBIC MaTCPHaJIbl

Bnagers nenoBol NMUCHBMEHHOM M YCTHOM PEYBKD HA PYCCKOM
SI3BIKE W IIPABUJIAMU JE€JTIONPOU3BOJICTBA

ApXI/IBI/IpOBaTL N CUCTCMATU3HUPOBATH JOKYMCHTELL

B3aumoneicTBOBaTh CO CTPYKTYPHBIMU NOJIpa3/ICICHUIMU

[lonp30BaTbCcsl ~ KOMIBIOTEPHOM M HMHOM  BCIIOMOTATEJIBHOM
OPI'TEXHUKOM, CPEICTBAMMU CBSI3U U KOMMYHUKALUI

HCO6XOI[I/IMBIC 3HaHUA

B cootBerctBUM ¢ TpymoBoil ¢yukumeir A/01.5 «OdopmieHue
YUYETHBIX JOKYMEHTOB JJIS IIPUEMa M BBLAAYM MY3CHHBIX IPEIMETOB
BHYTPH MY3€s»

Hpyrue

XapaKTCPUCTHUKHU

B cootBerctBuM c TpymoBoil ¢ynkumenr A/01.5 «Odopmienue
YUYETHBIX JIOKYMEHTOB JIJISl TIPHEMa M BBIJAYM MY3CHHBIX MPEIMETOB
BHYTPH MYy3€si»

3.1.3. TpynoBasi pyHkumst

Opranuzanus U BeJIcHUE v
POBEHB
CJIOIIPONU3BOJCTBA
HaumMeHnoBanue A P A . Kox | A/03.5 (o AypOBEHE) 5
(hOHI0BO-3aKyIIOYHOMN KBaTHbIKATHH
KOMHUCCHUHA
IIpoucxosxxaeHue TpyaoBoit 3anMCTBOBAHO U3
p A pyA Opurmnan X
byHKIHMN OpUrHHANA
Kon PeructpannonHsiit Homep
OpUruHaja npo¢ecCHOHATBHOTO

CcTaHaapTa

TpynoBsie nelcTBUS

CocTaBieHre TOBECTKH [IHsS 3acefaHus (OHI0BO-3aKYIIOYHOI
xomuccuu (P3K)

Cocrasnenue u opopmiieHre npoTokosioB 3K u BRIMHUCKU U3 HUX

Peructpanus nporokonoB @3K B cOOTBETCTBYIOIIEH KHUIE
(>KypHaJe) perucTpaiuu

KonTpoms CBOEBPEMEHHOTO BO3BpaTa IPEMETOB, HE
pexomennoBanHbIX P3K k nprobpeTenuto B coctaB GOHAOB My3est

CocraBieHHe €XEKBApTAJIBHOIO OTYETAa O JABW)KEHHH MY3EHHBIX
npeaMeToB Ha skcniepTusy O3K

[lepenayua mnpeaMeTOB, BKIIOYEHHBIX B KHUTY TOCTYIUICHUN
BPEMEHHOI'O XpaHeHus, Ha skcneptusy P3K

[lepenada moxkymeHTaIuu, oTHOCAMIEHCs K pabote O3K

ApxuBanus U cucteMarusanus aejnonpousBoactea 3K

Heobxomumbie ymeHus

BecTu texymee n1enonpou3BoicTBO (HOHIOBO-3aKYNOYHON KOMUCCHH

Bectn kypHanmel ucxomsmied W BXOIAIIEH JOKYMEHTAIWH,
oTHocsweics k padore P3K

KouTponupoBaTh  cBOEBpeMEHHBIH  BO3BpaT MPEAMETOB, HE
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pexoMeHaoBaHHbIX P3K Kk mproOpeTeHuto B cocTaB HoHIO0B My3est

ApXI/IBI/IpOBaTB U CUCTEMATHU3HUPOBATH JOKYMCHTEI

Co3naBath W pEAAKTUPOBATH TEKCThl MPO(HECCHOHAIBHOTO
Ha3HAYCHUS

[IpuMeHATh Hay4HO-CIIPAaBOYHBIE MATEPHUAIIB

Bnanerp nenoBol NMUCBMEHHOM U YCTHOM PEUYbI0 HAa PYCCKOM
SA3bIKE U MIPAaBWJIAMU JIETONPOU3BOJICTBA

B3anMoneincTBoBaTh CO CTPYKTYPHBIMU NTOAPA3AECICHUSAMU

[lonp30BaTbCcsi  KOMIIBIOTEPHOM M MHOW  BCIOMOTIaTeNIbHOMN
OPTTEXHUKOM, CPEJICTBAMM CBSI3M M KOMMYHUKAIUI

Heo0Oxonumeblie 3HaHUsA

B cootBerctBuu ¢ TpynoBoir ¢ynkuuenr A/01.5 «Odopmuenue
YYETHBIX JOKYMEHTOB JUIs TIPHEMa M BBLAAYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

Jpyrue xapakTepUCTHKH

B coorBerctBuM ¢ TpymoBoi dynkmumenr A/01.5 «Odopmiienne
YUYCTHBIX OOKYMCHTOB IS IIpYEMa U BblJla4U My3eﬁHBIX npeamMecToOB
BHYTPH MY3€sI»

3.1.4. TpynoBasi pyHKIHSA

OdopmiieHne mpoekTa 10roBopa YpoBeHsb
HanmenoBanue JapeHusi, KyIUIU-POIaK1i, MEHbI Ha Kox | A/04.5 | (momyposens) 5

IpeMeThl KBATU(UKAIHA
IIpoucxosxenue Tpy10BOH Opuruman X 3aMMCTBOBAHO U3
GbyHKINN OpHTHHANA

Kon Peructpannonnsiii Homep
OpUrMHajia npoQecCHOHAIBHOTO
cTaHzapra

TpynoBsle nelcTBUS

Odopmnenue mnpoekra JOroBopa JapeHUs Ha MpPeaIMeThl B
YCTaHOBJIEHHOM NOPSIIKE

OdopmiieHne MpoeKkTa JOroBOpa KyIUIU-TIPOJaKW Ha HPEIMEThl B
YCTaHOBJIEHHOM HOPSIKE

Odopmienue mpoekra JAOTOBOpa MEHBI HA  TPEIMETHl B
YCTaHOBJICHHOM TOPSIIKE

Koopaunanus odopmieHuss mpoekTa HOTOBOpa AapeHus, KyIIu-
MIPOJIa>KK, MEHBI Ha MPEIMEThHI MEXK]1y YYACTHUKAMU CICIIKI

[Tepenaua HEOOXOIUMOTO KOJTUYECTBA SK3EMILISIPOB IOTOBOPA KYIUIU -
MPOJAXXH B OyXTaNTEPUIO YUPEXKICHUS

Heob6xomumblie ymeHus

OdopMIIsATE IPOEKTHI TOIOBOPOB JapEeHUs, KYIUIU-TIPOIAXH, MEHbI Ha
MPEAMETHI B YCTAHOBICHHOM MOPSIIKE

Bectu n1€10BYI0 NEPENUCKY U OCYIIECTBIATH KOMMYHHMKALIUIO MEXKIY
YYaCTHUKAMU CHIEIKU

COSI[aBaTI) U  PCAAKTHUPOBATH TCKCTLI HpO(bCCCI/IOHaJIBHOI‘O
Ha3zHa4YCHUA

IIpuMeHATh HAyYHO-CIIPABOYHBIE MATEPUAIIBI

Brnanets neinoBoil MHUCbMEHHOM M YCTHOW PEYBIO HAa PYCCKOM
A3bIKE U NMPABUJIAMU JIEJIONPOU3BOICTBA

ApXUBHUPOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI
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BSaI/IMO,[[eﬁCTBOBaTB CO CTPYKTYPHBIMHU ITOAPA3ACIICHUAMA

[Tonp30oBaTECA KOMIBIOTEPHOM W HMHOM  BCIIOMOTaTEIbHOM
OpPITEXHUKOM, CPEICTBAMM CBSI3M U KOMMYHHUKAIUN

H606XOI[I/IMBIC 3HaHHUA

B coorBerctBuM ¢ TpynoBoit ¢yukumenr A/01.5 «Odopmienue
YUYETHBIX JIOKYMEHTOB JUIS IPHEMa M BBIIAYM MY3E€HHBIX IIPEIMETOB
BHYTPH MY3€si»

Jpyrue

XapaKTCPUCTHUKHU

B coorBerctBum ¢ TpynoBoit ¢ynkmmeir A/01.5 «Odopmienue
YUYETHBIX JIOKYMEHTOB JUIS NPHEMa M BBIIAYM MY3E€HHBIX MPEIMETOB

BHYTPH MY3€s»

3.1.5. TpynoBasi pyHKUuS

OdopmieHne y4eTHbIX JOKYMEHTOB YpoBeHs
HaumeHoBanue ISl IpreMa IIpeIMETOB Ha Kox | A/05.5 (motypoBeHb) 5

IOCTOSTHHOE XPaHEHUE KBaMHUKALIH
[IpoucxosxaeHue TpyaoBoi Opurunan X 3aMMCTBOBAHO U3
¢GbyHKINN OpUTHHAIIA

Kon Peructpaunonusiii Homep
OpUrHHaIa npo(ecCHOHAIBHOTO
cTaHzapra

TpynoBbie nelcTBUS

OdopmieHne akToB MpreMa NpeAMETOB Ha MOCTOSTHHOE XpaHEHHE

CDI/IKcaHI/ISI OCHOBHBIX BHCIIHUX IMPHU3HAKOB IIPEAMCTA B aKTax IpruemMa
NpeaAMETOB HA MOCTOAHHOC XPAHCHUC

CormacoBaHue C OTBCTCTBCHHBIMU XpaHUTCIIIMU My3eﬁHBIX
npeaMeToB OITMCaHHA NpCAMETa U (1)I/IKC21LII/I$I €r0 B aKTax Ipuema
NpeaAMETOB HAa MOCTOAHHOC XPAHCHUC

CDI/II(CEII_II/ISI COCTOSIHUA COXPAaHHOCTU MpeIAMETa B aKTax IIpUCMa
npeaAMETOB HAa MMOCTOAHHOC XPAHCHUC

VkazaHnue B akTe mnpuemMa MPEIMETOB HA IMOCTOSIHHOE XpaHEHHE
YUETHBIX 0003HAYEHUN TPEIMETOB

Peructpanusi akToB mpueMa MpeAMETOB Ha MOCTOSIHHOE XpaHEHUE B
COOTBETCTBYIOILIEH KHUT'€ PErUCTPALIUN AKTOB

Heo6xonumele ymeHUs

O(bOpMJ'ISITb AKThI IpueMa-nepcaadu 1 BHOCUTb B HUX 3aIlIMCH

Co3nmaBaTh M PpEOAKTUPOBATh TEKCThl MPOGEeCCUOHATHEHOTO
Ha3HAYECHUS

HpI/IMeHHTB HAaYYHO-CIIPABOYHEIC MAaTCPHAJIbI

Bnagers nenoBod NMUCbMEHHOM M YCTHOW pPEYbIO HAa PYCCKOM
A3BIKE

ApXI/IBI/IpOBaTB H CHUCTCMATU3UPOBATH JOKYMCHTBI H IIPpaBUJIIAMH
ACJIOIIPOU3BOACTBA

B3anMoneicTBoBaTh CO CTPYKTYPHBIMU ITOAPA3AEICHUSIMU

Ilonb30BaTbCcsl ~ KOMIBIOTEPHOM M HHOM  BCIIOMOIaTEIbHOU
OPITEXHUKOM, CPEJCTBAMU CBSI3M M KOMMYHUKaIUN

Heo0OxonnMeie 3HaHUS

B coorBercTtBUM ¢ TpymoBoi @ynkumet A/01.5 «OdopmieHue
YUYETHBIX JTOKYMEHTOB JUIsl IpUeMa U BbIa4M MY3€HHBIX MPEAMETOB

BHYTPH MY3€s»

HApyrue
XAPAKTCPHUCTHKU

B coorBercTtBuuM ¢ TpymoBoit ¢dynkmuenn A/01.5 «OdopmieHue
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YYETHBIX JOKYMEHTOB MUl IpHE€Ma U BBIAAYM MY3EHHBIX IIPEIMETOB
BHYTPH MY3€s»

3.1.6. TpynoBasi pyHKumst

Per UCTpalus NpeaAMETOB, IIPUHATLIX HA

IMOCTOSAHHOC XPAHCHUC, B KHUI'C YpoBeHb
HaumeHoBaHHe MOCTYTUIEHUH OCHOBHOTO (pOHTIa Kox | A/06.5 | (moxyposensn) 5
(rTaBHOM MHBEHTAPHOU KHUTE) U KpanuQuKarmn

KHUI'aX MOCTYIJICHUN

IIpoucxosxnenue Tpy10BOM
GbyHKINH

3auMCTBOBAHO U3
Opurunan X
OpHUTHHAJIA
Ko opurunana PerucrpaunoHHbIi
HOMEp
poEeCCHOHATBHOTO

cTaHgapra

TpynoBbie 1eCTBUS

IlepBuuHas peructpauus MY3€HMHBIX IPEIMETOB IIyT€M BHECEHHUs
3amuceil B KHUTY TOCTYIUIGHHH (TJIaBHYI0 HWHBCHTAPHYIO KHHTY)
OCHOBHOTO (JOHJA

Buecenue 3anucedl B KHUT'Y ITOCTYIUIEHUH Hay4HO-BCIIOMOTaTEIbHOIO
dhonma

BHecenne 3ammceil B KHMIYy TMOCTYIUIEHMM (OHIa CHIPHEBBIX
MaTepuasoB

CormacoBaHue €  OTBETCTBEHHBIMH  XPaHUTEISIMU  MY3EHHBIX
MPEIMETOB OIMCAHUs TpPEAMETa M COCTOSHUS €r0 COXPaHHOCTU U
¢ukcanys ux B TJIaBHOW MHBEHTapHOW KHUTE (KHUIe MOCTYIUICHUN) U
JIPYTUX KHUTAaX NOCTYIJICHUI

KOOp,I[I/IHaHI/IH pa6OTBI C OTBCTCTBCHHBIMH XPAaHUTCIAMU MYSCﬁHBIX
npeaAMETOB IO COCTABJICHUTIO KOJIJIGKIIMOHHOM OIHCH

Peructpanuss KOJJIEKIIMOHHON OMHCH B COOTBETCTBYIOIIEH KHUTE
(>KypHaJie) perucTpaiuu

Perncrpanus My3elHBIX IPEIMETOB B TEHEPAIBHON KAPTOTEKE

B3aumopeiictBue ¢  OTBETCTBEHHBIMM  XPAHUTEISIMH ~ MY3E€HHBIX
IIPEIMETOB JJIs1 00ECIIeYeHUsI MAPKUPOBKU MY3EHHBIX ITPEIMETOB

Heobxomumblie ymeHus

BHocuTh 3anucu B KHUTH MOCTYIICHHUI

OdopMITATE aKTHI IPHEMa-TIepeIadll My3€HHBIX TPEIMETOB

KoopaunupoBaTh paboTy ¢ OTBETCTBEHHBIMU XPAaHUTEISIMH MY3EHHBIX
IIPEAMETOB 10 COCTABJICHUIO OMMCAHUHN MPEIMETOB U KOJUIEKIIMOHHOU
OIMCH

Co3gaBaTh M PEIAKTHPOBATh TEKCTHI IPO(PeCcCHOHAILHOIO

HpI/IMeHHTI) HAaYYHO-CIIPABOYHBIC MaTCPpHaJIbl

Brnaners nenoBoil MMCHbMEHHOM M YCTHOW pPEYbI0 HAa PYCCKOM
SI3bIKE U MPABUJIAMHU JIETIOTPOU3BOICTBA

ApXI/IBI/IPOBaTB U CUCTCMATU3UPOBATH JOKYMCHTBI

B3aumoneicTBoBaTh CO CTPYKTYPHBIMU HOJIpa3AesIeHUsIMU

Tlonp30BaThCH KOMIBIOTEPHOMN u HHOU BCIIOMOTaTEILHOU
OPITEXHUKOM, CPEICTBAMMU CBSI3M U KOMMYHHUKAILUN

H606XOI[I/IMBIC 3HaHUA

B coorBerctBUM ¢ TpynoBoil ¢dynkmumeit A/01.5 «Odopmienue
YYETHBIX JOKYMEHTOB UIsl TIPHEMa W BBIJAYM MY3EHHBIX TPEIMETOB



http://профстандарты.рф/

nPOCDCTAHD,APTbl.PCD becnnatHaa nmHua B8 Poccun 8 800 555 44 38

BHeapeHue. Attectaums. Ceptudunkayma 88005554438 @mail.ru

BHYTPU MY3€sD»

HApyrue
XapaKTCPUCTHUKU

B cootBerctBum ¢ Tpymomoit dynkmuenn A/01.5 «OdopmieHue
YUETHBIX JOKYMEHTOB IIJIi TIPHEMa W BBIAYM MY3CHHBIX TPEIMETOB
BHYTPH MY3€sD»

3.1.7. TpynoBasi yHKuus

OdopMieHHE YICTHBIX JOKYMEHTOB YpoBeHb
HaumenoBanue JUIS TIprieMa TIpeIMEeTOB Ha Kon A/07.5 | (moayposens) 5

OTBETCTBEHHOE XPaHCHHE KBaHUKALIIH
[IpoucxoxaeHne TpyaoBoit Opurmman X 3aMMCTBOBAHO U3
GbyHKIHH OpUTHHaNa

Kon Peructpannonnsiii HoMmep
OpUrHHANA IpoeCCHOHAIBHOTO
cTaHaapra

TpynoBbie neicTBUS

O(bOpMJ'IeHI/IC AKTOB IIpue€Ma MIpeaIMETOB Ha OTBCTCTBCHHOC XPAaHCHUC

®dukcanusg OCHOBHBIX BHEIITHHX IOpHU3HAKOB IPEAMETa B aKTax
npucMa npeaAMCToB Ha OTBECTCTBCHHOC XPaHCHUC

dukcamus COCTOSHHS COXPAHHOCTH IIPEAMCTAa B d4KTax IIpUCMa
MpEeAMETOB Ha OTBETCTBCHHOC XPAaHCHUE

VYka3zaHue COOTBETCTBYIOIIUX YYETHBIX O0O3HAYCHHWM MPEIMETOB B
aKTax mpuemMa IpeIMETOB Ha OTBETCTBEHHOE XPaHEHHE

PCFI/ICTpaHI/Iﬂ AKTOB IIpU€Ma NpeaAMETOB Ha OTBETCTBCHHOC XPAHCHHC
B COOTBGTCTBYIOHIef/'I KHUT'C pCTUCTPAllU AKTOB

Ilepegaua mnpeIMETOB OTBETCTBEHHOMY XPAHMTEIIO MY3EHHBIX
IIpEeAMETOB II0 aKTaMm IpueMa IPeAMETOB Ha OTBETCTBEHHOE
XpaHEHUE

Heo6xonumeie ymeHUs

Bnagerp mpaBunmamu  oopmIleHHS AaKTOB — IpHEMa-TiepeIadu
MY3€UHBIX IPEIMETOB U BHOCUTh B HUX 3aIUCH

[lepenaBaTte mnpeaMeTHl OTBETCTBEHHOMY XPAHUTEIK MY3EHHBIX
IPEeAMETOB [0 aKTaMm IpuUeMa IPeJMETOB Ha OTBETCTBEHHOE
XpaHEeHHUe

COSI[aBaTB H PCHaKTUPOBATb TCKCTHI HpO(bCCCI/IOHa.HBHOI‘O
HaszHa4YCHUA

[IpuMeHITh HAyYHO-CIIPAaBOYHBIE MATEPHUAIIBI

Biamers nemoBoi MUCBMEHHON M YCTHOHM PEUYbIO0 U MPABUIIAMU
JIEJIONPOU3BOJICTBA

ApXHBUPOBATH U CUCTEMATU3UPOBATh JOKYMEHTHI

B3anMoneincTBoBaTh €O CTPYKTYPHBIMHU ITOAPA3AEICHUAMU

Ilonb30BaTbC ~ KOMIBIOTEPHOM M HHOM  BCIIOMOTraTEIbHOMU
OPIrTEXHUKOM, CPEJACTBAMU CBSI3M U KOMMYHHUKAIIUA

Heo0OxonnMeie 3HaHUS

B cootBerctBum ¢ TpymoBoii ¢ynknuerr A/01.5 «Odopmiienue
YUYCTHBIX NOKYMCHTOB IJId IpUEMa U BblAa4YU My3CI>'IHLIX npeamMeToB
BHYTPH MY3€si»

Apyrue
XapaKTCPUCTHUKHU

B cootBerctBum ¢ TpymoBoit Qynknueirr A/01.5 «Odopmiienue
YUETHBIX JOKYMEHTOB JJisl TIPHEMa ¥ BBIIAYU MY3€HHBIX TPEIMETOB
BHYTPH MY3es»
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3.1.8. TpynoBasi pyHKIHS

[ToaroroBka, y4eT u XpaHEeHUE VposeHs
Hanmenosaune VUYETHBIX JJOKYMEHTOB Kox | A/08.5 (TomypoBeHB) 5
KB (PUKALNU
ITpoucxoxnenne 3auMCTBOBAHO U3
P R Opurmaan X
TPYAOBOH QyHKIHU OpHUTHHAIA
Kon PerucrpannonHsit HoMep
opuTHHaIIA po(hecCHOHATFHOTO
CTaHJapTa

TpynoBbie neicTBus

Hymepamuss TOMOB  TJIaBHOM  WHBEHTApHOM  KHUTH  (KHUTH
NOCTYIUICHWH) OCHOBHOTO (OHAA, KHHUTU TIOCTYIUIEHUH Hay4YHO-
BCIIOMOTaTeJIbHOTO (OHJIa, MHBEHTAPHBIX KHUT

[pomBanue (MIHYpOBaHKE), MOAMUCHIBAHUE U 3aBEPEHHUE MEYATHIO B
YCTAaHOBJIEHHOM TMIOPSIAKE IJIABHOM WHBEHTAPHOW KHUTH (KHUTH
NOCTYIUICHUH) OCHOBHOTO ()OHJA, KHHUTH TOCTYIUICHHH Hay4HO-
BCIIOMOTATEJILHOTO (OH/IA

OdopmiieHne 3aBEpUTENIBHOTO aKTa K 3aBEpPIIEHHOMY TOMY KHUTH
ydera

Iloramenue MNEPCIMCAHHBIX KHUT Y4YCTa

@opMUPOBAHHE CTPAXOBBIX KOINMWWA TOMOB TJIABHOM WHBEHTAPHOU
KHUTH (KHUTH TIOCTYIUIGHHWH), KHHTM TIOCTYIUICHHH  Hay4dHO-
BCIIOMOTaTeJIbHOTO (POH 1A

Buecenne B ommcu CBCI[GHPIFI O HOBBIX TOMax Y4YC€THBIX KHUI' H
NOoAIIMBKAaxX aKTOB

OnpeneneHue TEKylel Hymeparuu (BajJOBOW WM €XKETOTHOMN) IS
TOMOB YUYETHBIX JJOKYMEHTOB

HyMepauH;I JINCTOB aKTOB TCKYUICT'O I'0Jia B ITOPAJAKE YBCIIMUCHUSA

CocrapieHHE onrcel Ha Ka)XXJIbIM BUJ YYCTHBIX JOKYMCHTOB

CocraBiieHHE HTOT'OBBIX 3alIUCEH Ha Ka)XJbIM TOM aKTOB

XpaHeHHE BCEX YUYETHBIX JIOKYMEHTOB B ceii(pax WM HECTOpaeMbIX
mKkadax

OneuaTsiBaHKE ceii(OB U MIKA(OB C YYSTHHIMH JOKYMEHTAMHU

Heo6xonumele ymeHUs

['OTOBUTh  KOMIUIEKC  Y4YETHBIX  JOKYMEHTOB  My3ed s
OCYIIECTBIICHUS y4eTa My3eHHBIX TPEIMETOB

Iloramare KHUTH y4eTa

COSIIaBaTI) N pCaaKTHPOBATH TCKCThI HDOd)CCCI/IOHaHBHOFO

HpI/IMeHHTB HaYYHO-CIIPABOYHBIC MATCPpHAJIbI

Bnanerp nenoBoM MUCBMEHHOW M YCTHOM PEUYbI0 HA PYCCKOM
SA3bIKE U MPAaBUJIAMU JIETONPOU3BOJICTBA

ApXUBHUPOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

BzaumoaeiicTBOBaTh CO CTPYKTYPHBIMU IMOAPA3ACICHUAMUA

[Tonw30oBaTECH KOMIBIOTEPHOM u 1505 (05 BCIIOMOTAaTEILHOMU
OPITEXHUKOM, CPEICTBAMM CBSI3UM U KOMMYHUKALUI

Heo0xonumsie 3HAHUS

B cootBerctBum ¢ Tpynosoit ¢ynkmueit A/01.5 «Odopmiienue
YUYETHBIX JOKYMEHTOB JJISl ITpHeMa M BBIIAYM MY3EHHBIX MPEIMETOB
BHYTPH MY3€si»

OCHOBEI JOKYMCHTOBCACHUSA U apXUBHOI'O XpaHCHUA JOKYMCHTOB

Cucrema I[OI(yMCHTOO60pOTa YUYCTHBIX JOKYMCHTOB B MY3€C

HpI/IHI_II/IHI)I XPpaHCHUSA YUCTHBIX TOKYMCHTOB

@DOopMbI U IPUHIUIIBI CTPAXOBOT'O KOMMPOBAHMS YUETHBIX JTOKYMEHTOB
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Buael OTBETCTBEHHOCTH MO COOJIOJCHHIO XPaHEHUS YYETHBIX
JIOKYMEHTOB

HApyrue B coorBerctBuu ¢ Tpynosoil ¢ynkuueir A/01.5 «Odopmienue

XapaKTCPUCTUKH YYETHBIX JOKYMEHTOB I IIPUEMa U BBbLIAYU MY3EHHBIX IIPEIMETOB
BHYTPH MY3€Es»

3.2. O6001meHHast Tpya0Basi PyHKIUS

[Tpuem mpeameToB, TPEOYIOMIHMX
JAOKYMCHTAJIbHOT'O O(bOpMJ'IeHI/IH
0c000i1 CII0KHOCTH OBCHb
HaumMeHoBaHue Kon B vp 6
(rocynapcTBeHHBIE HArpaIbl 1 KBAIHKALIH
)IOKYMCHTBI K HUM, OPY)I(I/IC,
AparonucHHbIC METAJIJIbI U KaMHI/I)
Hponcxoﬂmneﬂne Opuruman X 3aMMCTBOBAHO U3
TPYAOBON ()YHKIIUH OpHIrHHaja
Kox opurunana Perucrtpannonssiit
HOMEp
npodecCHOHAaNTBLHOTO
cTaHmapra

Bo3MoykHBIE HAUMEHOBAHU
MOJHKHOCTEN

Crnenuanuct 1o yyety My3elHbIX IpeaMeToB | kareropun
Hayunslii cCOTpyAHUK My3es

TpeboBanus k 00pa3zo0BaHUIO U
00yU4eHUIO

Bricmiee oOpa3oBanue — 6akanaBpuar

TpeboBaHus K ONBITY
MPaKTUYECKON pabOThI

JI71s1 NOMKHOCTU «CTEIHMAINCT M0 YYETy MYy3€HHBIX
npeaMeToB | kaTeropum» cTax padoThl B IOJDKHOCTH
CIeIMANIMCTA TI0 y4eTy My3eitHbIX npeametoB |l kareropun
HE MEHee JIBYX JIET

JI71st NOHKHOCTU «HAYYHBIN COTPYIHUK MY3€sD» CTax
paboTHI B JOJDKHOCTH MJIAJIIIIETO HAYYHOT'O COTPYIHUKA
My3€sl B YYETHO-XPAHUTENIbCKUX MOpa3IeICHUsX My3esl He
MeEHee JIBYX JIeT

Oco0bIe ycIioBUs TOMyCKa K
pabote

JlomonHUTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue AOKYMCHTa

HanmMenoBanue 6a30BOi TpYIIIIbI, TOKHOCTH

Kon
(mpodeccun) mim cenuaIbHOCTH

OK3

2431 ApXUBOBE/IbI, XPAaHUTEIN MY3€€B U
CHELMAINUCTHI POACTBEHHBIX Mpodeccuit

EKC - Crienmanuct 1o y4ery My3eHHBIX IIPEIMETOB
HayuHslil cOTpyaHUK My3es
OKCO 070503 My3eitHoe e10 i OXpaHa TAMIATHUKOB

032001 JloxymeHTOBEeICHUE U TOKYMEHTAIIMOHHOE
o0ecrieyeHne ynpaBiIeHHUs

031502 Mys3eosnorus

032000 JIOKyMEHTOBEICHHE U apXUBOBEJICHHE
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3.2.1. TpynoBasi pyHKuuSs

Odopmienue T0OKyMEHTOB ISl IpreMa YpoBeHb
HaumeHoBaHHE roCyJIapCTBEHHBIX Harpaa u JokyMeHToB | Kox  B/01.6 | (momyposers) 6
K HUM Ha IIOCTOSIHHOE XpaHEHUE KBaHuKaIun
Hpoucxovn(ueﬂne Opurunan X 3auMCTBOBaHO U3
TPYAOBOH QPyHKIHH OpHUrMHAaNIa
Kon PerucrpannonHsiit Homep
OpuUruHana npoQeCcCHOHANBHOTO CTaHIapTa

Tpynoseie nefictBust | OdopMieHHe aKTOB MpHeMa NMPEeIMETOB HA BPEMEHHOE XPaHECHHE IS
9KCIIEPTHU3bI TOCYIAaPCTBEHHBIX HArpaj M JTOKYMEHTOB K HUM (OHIIOBO-
3aKyIIOYHON KOMHCCUEH

@dukcanys Ha3BaHUA, pasMepa, MaTepuala, HUMEIOIUXCS KIeUM U
HaJANKMCEH Ha TOCYAAPCTBEHHBIX Harpajgax U JOKyMEHTax K HUM B aKTax
IIpyeMa IIpeIMETOB Ha BPEMEHHOE XPAHCHHE

CornacoBaHue ¢ OTBETCTBEHHBIM XPAaHUTEIEM MY3E€HWHBIX NPEAMETOB U
¢dukcauus ONHMCAHUA U COCTOSHUSL COXPAaHHOCTH TOCYAAapCTBEHHBIX
Harpaj U JOKyMEHTOB K HUM B aKT€ IIpUEMa IIPEIMETOB Ha BPEMEHHOE
XpaHEeHUe

PGFI/ICTpaHI/IH AKTOB IIpue€Ma IMpEAMCTOB Ha BPCMCHHOC XpPaHCHHUE B
COOTBCTCTBYI'OH_ICI\/’I KHUT'C pCTUCTPpAllUU aKTOB

Peructpanus rocynapcTBEHHBIX Harpaj U JOKYMEHTBI K HUM B KHUTIE
IIOCTYIIJICHUH BPEMEHHOI'O0 XPAaHEHUS JO0 IPOBEACHUS DKCIIEPTU3bI
(OHI0BO-3aKyITOYHON KOMHCCHEH

PCFI/ICTpaI_II/ISI AKTOB IIpUeMa IroCyAapCTBCHHbIX Harpaa U JOKYMCHTOB K
HUM Ha OTBCTCTBCHHOC XpPAaHCHUC B COOTBGTCTByIOHIef/'I KHUTC
pEerucTpanii akToB

Koopaunauust ~ MOATOTOBKM ~ COBMECTHO  C  OTBETCTBEHHBIMU
XPAHUTENISIMU  MY3€UHBIX TMPEJIMETOB MPOEKTOB IPEIBAPUTEIHHBIX
9KCIEPTHBIX 3aKIIOYEHUI 00 UCTOPUKO-KYIBTYPHOM, XYy 0KECTBEHHOM,
HAYyYHOM M MY3€HHOM 3HAYEHUM TOCYIAapCTBEHHBIX Harpajg u
JIOKYMEHTOB K HUM, IPUHATHIX Ha paccCMOTpeHue (POHI0BO-3aKyMOYHOM
KOMUCCHUH

[lonroroBka MOKYMEHTOB [JIsi TPOBEAEHUS 3aceqaHusi (OHIOBO-
3aKyIOYHON KOMUCCUU

CocTaBneHue TakeTa JOKYMEHTOB sl paccMoTpeHusi Kommuccuen mo
rocynapcTBeHHbIM Harpaaam npu llpesunenre Poccuiickoit @enepaunu

Heob6xonumeie OdopmIsATh akThl IpUeMa-Tepeaud My3eHHbBIX PEAMETOB U BHOCUTH B
YMEHUS HUX 3alKCH

Bectu nenoByro mepenucky ¢ opraHamMHM TOCYJapCTBEHHOH BJIacTU IO
Bompocam ohopMIICHHSI MY3€HHOTO y4deTa ToCylapCTBEHHBIX Harpaj u
JTIOKYMEHTOB K HUM

BHocuts 3ammcu o roCyaapCTBCHHbIX Harpaaax u JOKyMCHTOB K HUM B
KHHUI'C HOCTyrIJ'IeHI/Iﬁ BPCMCHHOI'O XpaHCHUS

Co3maBath W PENAKTUPOBATh TEKCTHI  MPO(HECCHOHATBHOTO
Ha3HAUYECHUS

[IpuMeHATh HAyYHO-CIIPABOYHBIE MATEPHUAIIBI

Bnageres nenoBol NMUCbMEHHOM W YCTHOM pPEUYbI0 HA PYCCKOM
SI3BIKE Y [PAaBUJIaMU JIEIIONTPOU3BOJICTBA
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ApXI/IBI/IpOBaTB U CUCTEMATHU3UPOBATH JOKYMCHTbBI

B3aumoseicTBOBaTh CO CTPYKTYPHBIMU HOJIpa3esIeHUIMU

[Tonp30BaThCSI KOMIBIOTEPHON U MHOM BCIIOMOTaTEIbHOW OPTTEXHUKOM,
CpeACTBaMU CBA3U U KOMMYHHKAIIUIA

HeobOxonnmeie
3HAHUS

B cootBetctBHU ¢ TpynoBo#t ¢pyHkuueir A/01.5 «OdopmieHre ydeTHbIX
JOKYMEHTOB Il IpUE€Ma U BBIJAYM MY3€HHBIX MPEIMETOB BHYTpPU
My3€esi»

[IpaBoBoe  perynmmpoBanue cdepbl  TOCYJapCTBEHHBIX  HArpaj
Poccuiickoit deaepanuu U JTOKYMEHTOB K HUM

Bugsl OTBETCTBEHHOCTH 3a HE3aKOHHBIM O00OPOT TOCYHapCTBEHHBIX
Harpan Poccuiickoit denepanuu U JOKYMEHTOB K HUM

[Topsinox mpueMa rocyfaapcTBEHHBIX Harpaj M JOKYMEHTOB K HHM B
My3ein

Jpyrue

XapaKTCPUCTHUKHU

B cootBetctBHU ¢ TpynoBo# ¢pynkuueit A/01.5 «Odopmienne yueTHbIX
JOKYMEHTOB Il IpUE€Ma U BBIJAYM MY3€HHBIX MPEIMETOB BHYTpPU
My3€esi»

3.2.2. TpynoBasi pyHKUuSs

O(bOpMJ'ICHI/Ie KOMILJICKCAa TOKYMCHTOB YpoBeHb
HanmenoBanue JUTS TIpUEMa OPYKHUS Ha TTOCTOSTHHOE Kox | B/02.6 | (momypoBenn) 6
XpaHeHHUe KBaJTU(DUKAIINA
Hponcxoum/:[eﬁne Opurunan X 3aiMCTBOBAHO U3
TPYIOBOii HyHKIMN OpUrHHAIA
Kon opurunana PerucrpaunonHsIif
HOMEp
poheCcCHOHATBHOTO
CTaHzgapra

TpynoBbie 1eiCTBUS

Odopmiienne npremMa OTHECTPENBHOTO OPYXKHS B COOTBETCTBUU C
TpeOOBaHUSMU JIMIEH3UU AJISl TMpUeMa U XPAHEHUs] OTHECTPENIbHOTO
OpYXKUs B My3€e

OdopMneHne akTa TmpHeMa OpPYXKUsS HAa BPEMEHHOE XpaHCHHE IS
AKCIEPTU3bI (POHTOBO-3aKYITOYHONH KOMHUCCHEH

@dukcanys Ha3BaHWs, PA3MEPOB, MaTepHalla, UMEIIIUXCSA KIEHM H
HAJIUCE HAa OpYXHHM B aKT€ IIpUeMa IPEIMETOB Ha BPEMEHHOE
XpaHEHUe

CornacoBaHue ¢ OTBETCTBEHHBIM XPAHHUTEIEM MY3E€UHBIX NPEAMETOB U
¢uKcanys ONUCAHUS U COCTOSHUSL COXPAHHOCTU OPYXHS B aKTe
IIpyeMa IpeIMETOB Ha BPEMEHHOE XPAHCHHE

PGFI/ICTpaHI/HI AKTOB IIpueMa MNpE€aAMETOB HAa BPCMCHHOC XpPAaHCHHUC B
COOTBCTCTBYI-OH_IGI\/’I KHUT'C pCTUCTPpAllUU aKTOB

Peructpanus opyxus B KHUTe OCTYIUICHUH BPEMEHHOT'O XPaHEHHUS 10
IPOBEICHUS SKCTIEPTU3HI (POHTOBO-3aKYIIOYHON KOMUCCHEH

KOOpI{I/IHaI_II/ISI IIOoArOTOBKHU COBMCCTHO C OTBCTCTBCHHBIMHU
XPAHUTEISIMU  KOJJIEKIIMA ITPOEKTOB IPEJBAPUTEIBHBIX 3KCIEPTHBIX
3aKJIIOYCHUN 00 UCTOPUKO-KYJIBTYPHOM, XyJOKECTBEHHOM, HAYYHOM U
My3€i{HOM 3HAYeHHH OpY>KHUsl, IPUHATOrO HA paccMOTpeHHe (POHIOBO-
3aKyIIOYHON KOMHCCUHU

[lonroroBka IOKYMEHTOB JUIsi TPOBEACHHS 3acelaHus (OHIOBO-
3aKyIOYHON KOMHUCCUU

OdopmieHne akToB IpreMa Opy>kKHs Ha TOCTOSTHHOE XpaHEHUe
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Peructpanus axkToB IpueMa OpPYXKUSA HAa IIOCTOSHHOE XPaHCHUE B
COOTBETCTBYIOIIEH KHUTE€ PETUCTPALMU aKTOB

Perucrpanus opykust B KHUIrax NOCTYIUICHUN

O(l)OpMHCHI/Ie AKTOB IIpUCMa OPY>KHUA Ha OTBECTCTBCHHOC XPAaHCHUC

Perucrpanus akToB IpueMa OpYyKUs Ha OTBETCTBEHHOE XPAaHCHUE B
COOTBETCTBYIOIIEH KHUTE€ PETUCTPALIMU aKTOB

Heobxomumblie ymeHus

OdopMIIATE TIPUEM OTHECTPEIBHOTO OpPYXHS B COOTBETCTBHU C
TpeOOBaHUSMU JUIEH3UU AJISl MpUEMa U XPAHEHUS OTHECTPEILHOTO
OpYXHs B My3€e

OdopMIATE aKThI TpUEMa-Tiepeaun My3eHHBIX MPEIMETOB U BHOCUTD
3alMCH B KHUT'Y TOCTYIUIEHUH BPEMEHHOI'O XpPaHEHUs

Co3gaBaTh M pEOaKTUPOBaTh TEKCThl MPO(HECCHOHATHHOTIO
Ha3HAYEHUs

[IpuMeHTh HAYYHO-CIIPABOYHBIE MATEPHUAIIBI

Bnanerp nemoBOl NMUCHBMEHHOW W YCTHOWM PEUYbI0 HAa PYCCKOM
SI3BbIKE Y MPAaBUJIaMU JIEIIONPOU3BOJICTBA

ApPXUBHUPOBATh U CUCTEMATHU3UPOBAThH JOKYMEHTHI

B3anMoneicTBoBaTh CO CTPYKTYPHBIMH ITOAPA3ACICHUSIMUA

[lonb30BaTbCcsl ~ KOMIBIOTEPHOM M HMHOM  BCIIOMOTATEJIBHOM
OPITEXHUKOM, CPEICTBAMMU CBSI3UM U KOMMYHUKAIUI

Heo0OxonuMble 3HaHUS

B cootBerctBuM ¢ TpyaoBoi ¢dynkumeir A/01.5 «OdopmieHue
YUETHBIX JOKYMEHTOB JJIsi TIPHEMa WM BBIAAYM MY3EHHBIX TPEIMETOB
BHYTPH MY3€sI»

[IpaBoBoe perynupoBanue obopora opyxus B Poccuiickoit denepannn

Buner opyxusi, 000pOT KOTOPBIX TMOIJICKUT JHUIICH3UPOBAHUIO B
Poccutickoit @enepanun

Bungel  OTBETCTBEHHOCTM 3a HE3aKOHHBIH 00OpOT OpyXus B
Poccuiickoit denepanun

[lopsimoxk  nuneH3WpoBaHus o0opoTa opyxkus B  Poccuiickoit
denepaunun

HApyrue
XApaKTCPHUCTHKU

B coorBerctBumM ¢ TpymoBoii ¢dynkuumeit A/01.5 «Odopmienne
YUYETHBIX JOKYMEHTOB /ISl TIPHEMa M BBIJAYM MY3EHHBIX MPEIMETOB
BHYTPH MY3€sD»

3.2.3. TpyaoBasi pyHKuus

Odopmienue komIiekca
JOKYMEHTOB IJIs [IpUEMa IPEIMETOB VpoBeHb
HaumeHoBaHHe W3 PAroleHHBIX METAJIOB U Kon | B/03.6 (moypoBeHb) 6
JIParoleHHbIX KAMHEW Ha MOCTOSTHHOE KB UKALIH
XpaHEHUE
e Opnan X oo
Kon opurunana Perucrpannonsslii Homep
po(heCCHOHATBLHOTO
CcTaHJapTa

TpynoBbie neicTBUS

Odopmiienne 3ampoca O IOCTAaHOBKE YUPEXKICHHS Ha ydeT B
Poccuiickoii rocynapcTBeHHOM MpoOMPHON majare mpu MuUHHCTEPCTBE
¢bunancoB Poccuiickoit deneparuu
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O(l)OpMJ'IeHI/Ie aKTa IprueMa IMpeaAMCTOB M3 APArOLCHHBIX MCTAJJIOB U
APparouCHHbIX KaMHel Ha BPEMCHHOC XpPaHCHHUC

Perucrpanus akra mpuema IpeIMETOB U3 JPArOLEHHBIX METALIOB U
JIParolcHHbIX KaMHEH Ha BPEMEHHOE XPAHEHHE B COOTBETCTBYIOLIEH
KHHUI'€ PETUCTPALIUN AKTOB

Odopmnenne akTta TMEPBUYHONH  OKCIEPTH3Bl  MPEAMETOB W3
JIParolCHHBIX METAJIJIOB M IPArOIICHHBIX KAMHEH

Pernctpanuss  akta  HEpBUYHONM  DKCIEPTU3BI  NPEAMETOB W3
JIparoLeHHbIX METAJUIOB U JParolieHHbIX KAMHEH B COOTBETCTBYIOLIEH
KHHUI'€ PETMCTPALlNNA AKTOB

CornacoBaHue TMpoBeNEHUSI HKCHepTusbl skcneproMm Poccuiickoit
rocyJapCTBEHHON MpoOupHOM manatel nmpu MuHUCTepcTBE (PUHAHCOB
Poccutickoit @enepanun

KOOpIII/IHaIII/Iﬂ COBMCCTHO C OTBCTCTBCHHBIMH XPAHUTCIIAMU KOJIJICKIII/Iﬁ
pa6OTBI II0 COCTABJICHUIO OIIMCaHHA IIPEAMETOB M3 APAroOuCHHBIX
MCTAJUIOB W AparonuCHHBIX KaMHEl B COOTBETCTBHUHM C IIpU3HaKaMU
AParoCHHbIX MCTAJIJIOB U AParouCHHBIX KaMHe#

KoopauHamus cOBMECTHO ¢ OTBETCTBEHHBIMU XPAHUTEISIMHA KOJUIEKIIUH
paboTel 1O TOATOTOBKE IMPOEKTOB OSKCIEPTHBIX 3aKIIOYEHHN 00
UCTOPHKO-KYJIBTYPHOM, XYJOKECTBEHHOM, HAy4HOM U MYy3€iHOM
3HaYeHUU TMPEIMETOB M3 JAPAroleHHBIX METAJUIOB W JParoleHHBIX
KaMHEeH, MPUHATHIX Ha paCCMOTpeHne (HPOHIOBO-3aKyITOYHON KOMHCCHH

Odopmienne akta nmpueMa IMpeAMETOB U3 JParoleHHbIX METaJUIOB U
JIparolieHHbIX KaMHEW Ha TOCTOSTHHOE XPaHEHUE

Perucrpanus akra nmpuema IpeiIMETOB U3 JAPAroLCHHBIX METAIIOB U
JPAarolcHHbIX KaMHEH Ha IOCTOSIHHOE XPaHEHHE B COOTBETCTBYIOLIECH
KHHUI'€ PETUCTPALIUN AKTOB

Perucrpanus npeaMeToB U3 JIParolieHHBIX METAJUIOB M JIParoL€HHBIX
KaMHEll B KHWAT€ TIOCTYIUICHHH OCHOBHOTO (oHma (TaaBHOM
WHBEHTAPHOI KHUTE)

OQ)OpMHeHI/Ie aKTa IIprueMa IMpeaAMCTOB M3 APArOLCHHBIX MCTAJIJIOB U
AparouCHHbIX KaMHEI Ha OTBETCTBEHHOE XPaHCHUC

Perncrpanus akra mpuema IpeAMETOB U3 APATOLEHHBIX METAIIIOB U
JparoleHHbIX ~ KaMHEW  Ha  OTBETCTBEHHOE XpaHECHHE B
COOTBETCTBYIOIIEH KHUT'E€ PETUCTPALIMU AKTOB

Hamnpasnenue npeaMeToB M3 AparoneHHbIX METAUIOB M JParoleHHBIX
KaMHe#l Ha 3kcnepTusy B Poccuiickyio rocyaapcTBEHHYIO MPOOUPHYIO
nanaty npu Munmucrepctse puHancoB Poccuiickoii deneparuu

OdopmiieHne akTa pacxoXJI€HUS B Cllydae HECOBMAACHUS UH(POpMAIU
0 IpeaMeTax IpH IpueMe-lieperade NpeAMETOB M3 JparoleHHbIX
METAJIJIOB U JPArOLIEHHBIX KaMHEH

Heo0Oxonumsie
yYMEHUS

Bectu nenoByro Iepenucky ¢ OpraHaMu roCcylapCTBEHHOW BJIACTH I10
BOIIPOCAM IIpHE€Ma INPEAMETOB M3 JPArolEHHbIX METALIOB U
JparOL€HHbIX KAMHEH HA XpaHECHUE

OdopmIATe aKkThl MpHEMa-Tiepeayll My3€HHbIX MPEAMETOB U APYIHX
YYETHBIX JOKYMEHTOB, BHOCUTb B HUX 3aIIMCHU

CO3I[aBaTB H PCAAKTHUPOBATL TCKCThI HpO(beCCI/IOHaJIBHOI‘O
Ha3Ha4YCHUA

[IpuMeHATh HAYYHO-CIIPABOYHBIE MATEPHUAIIBI

Bnagetps nenoBoil NMCHBMEHHOW M YCTHOW PEYBID HAa PYCCKOM
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SI3BIKC U IMPpaBUJIaMU OCJIOIIPON3BO/ICTBA

ApXI/IBI/IpOBaTB U CUCTCMATU3UPOBATh JOKYMCHTBI

B3anmoneiicTBoBaTh CO CTPYKTYPHBIMH MOAPA3AEICHUAMU

[Tonp30BaThCsl KOMIBIOTEPHON M MHOW BCIIOMOTaTEIbHON OPITEXHUKOIM,
CpPEACTBAMU CBA3U U KOMMYHHKALIUH

HeobOxonnumeie
3HAHUA

B coorBerctBum ¢ Tpynosoit ¢ynkumeir A/01.5 «Odopmuenue
YYETHBIX JIOKYMEHTOB JJIsl MpPHEMa M BBIAAYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

[IpaBoBoe perynupoBaHue o00OpoTa HPEAMETOB U3 JpParoLEeHHBIX
METaJUIOB U IparoleHHbIX kamHel B Poccuiickont denepanuun

[opsimox paboTel Poccuiickoli rocyqapcTBEHHON MPOOUPHON ManmaToi
npu MunHCcTepcTBe huHaHCOB Poccuiickoii Deaeparuu ¢ My3esiMu

[Topsimoxk TpOBEAEHUS] SKCHEPTU3BI MPEAMETOB U3 JIParoleHHBIX
METAJUIOB U JIPAarolueHHbIX KamMHel B Pocculickoit denepannn

Bungsl OTBETCTBEHHOCTHM 3a HE3aKOHHBIH OOOpOT MPEAMETOB U3
JParol€HHbIX METAJUIOB M JparolieHHbIX KamHed B Poccuiickoi
denepaunn

Jlpyrue

XapaKTCPUCTHUKHU

B coorBerctBuum ¢ Tpynosoit ¢ynkumeir A/01.5 «Odopmuenue
YYETHBIX JTOKYMEHTOB ISl NpHEeMa M BBIAAYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

3.3. O600meHHas TpyaoBasi GyHKIUSA

Odopmienue npuemMa 1 BblIauu
MY3€HHBIX MPEIMETOB IS
Hanmeopate OKCMOHMPOBAHNS, PECTABPALIMH HA Ko C YpoBeHb 6
tepputopun Poccuiickoit @enepanui, KBATH(HKALIH
BPEMEHHOIO BBIBO3a MY3E€MHBIX
MIPEAMETOB 3a PYOeK
o Opman X Moo
Kon opurunana PerucrpaunonHssrit
HOMeEp
po(hecCHOHATFHOTO
CTaHIapTa
Bo3moxHbIE HAUMEHOBAHUS Crienmanuct 1o y4yery My3enHbIX peaMeToB | kareropuu
JIOJHKHOCTEH Hayusnslii coTpyaHuk My3est
TpeboBanus k 00pa3zo0BaHUIO U Bricuiee o6pa3zoBanue — 6akaiaBpuar
00y4YeHHIO
TpeboBaHus K OIBITY J7st TOMKHOCTH «CIEIUATUCT M0 YYETy MY3€HHBIX
MPAKTUYECKON pabOTHI npeameToB | kaTeropum» crax paboThl B TOJKHOCTH

CIIeMAIINCTA TI0 YUETYy My3eUlHbIX npeameToB |l kateropuun
HE MEHEe JIBYX JIeT

JJ1s1 HOIDKHOCTH «HAYYHBIA COTPYIHUK MY3€si» CTax
paboThI B JODKHOCTH MJIQAIIETO HAYYHOTO COTPYIHUKA
My3esl B YYETHO-XPaHUTEIBCKUX TOPA3ICICHUsIX My3€esl He
MEHee JABYX JIEeT

OcoOble ycroBHs 1omycKa K -

pabote
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JlomoHUTEIbHBIE XapaKTEPUCTUKH

HaunmenoBanue 6a30B0ii rpymiibl, JOKHOCTH
HanmenoBanue nokymeHnra Kon
(mpodeccun) UM CIEIUATHHOCTH
OK3 2431 ApXHBOBE/IBI, XPAHUTEIIA MY3€EB 1
CHEIMAINCTHI POACTBEHHBIX MPOdeccHii
EKC - CrienuanucT 1o y4eTy My3eMHbIX IIPEAMETOB
Hayunblii coTpynHuk Mysest
OKCO 070503 Mys3eiiHoe n1eso 1 oXpaHa MaMATHUKOB
032001 JlokymMeHTOBEICHUE U IOKYMEHTAIIMOHHOE
o0ecrnieueHne yrpaBIeHHs
031502 Myz3eomnorus
032000 JloKyMeHTOBeIeHUE U apXHBOBECHHE

3.3.1. TpyaoBasi pyHKuus

O(bOpMJ'IeHI/Ie YYC€THBIX JOKYMCHTOB JISA v
o pPOBEHBb

IIpucMa 1 BblJa4u MY3CHUHBIX ITPECAMETOB

Haumenosanue p ; Y pel Kox | C/01.6 | (moayposens) 6
AJIA DKCITIOHUPOBAHHA U PECTABPAlIN HA KBATH(PUKALAH
teppuropuu Poccuiickoit deneparuu

IIpoucxoxaenue 3aMMCTBOBAHO U3

P L OpuruHan X
TPYIOBOit QyHKIMK OpUrHHaNa
Ko opurunana Peructpannonnsiii Homep
npoQecCHOHAIBHOTO
CTaHAapra

Tpynossie nefictBus | COOp KOMUI  COMPOBOAMTENBHBIX JOKYMEHTOB II0 pe3yJibTaraM
3aCelaHusl  PECTaBPallMOHHOINO coBeTa M (OHJOBO-3aKyNOYHOU
KOMHCCHH

Odopmiienne  TPOEKTa  JIOTOBOpPA  MEXKAY  YUPEKICHUSIMH,
YUYacCTBYIOUIMMHU B 3KCIIOHMPOBAHUH/PECTaBpalli, B YCTAaHOBICHHOM
HOpsJIKE

[ToaroroBka COMPOBOAUTENBHBIX JOKYMEHTOB Ui  o(opmieHus
IPOLEAYPBI CTPAXOBAHUS MY3EHHBIX IIPEIMETOB

[loaroroBka cmucka My3€HHBIX MPEIMETOB C YyKa3aHHUEM YUYeTHBIX
HOMEPOB, KPATKOT'O OMMCAHUS U CTPAXOBOM CTOMMOCTH MPEIMETOB

Odopmiienne 3ampoca B OpraHbl  yIOpaBiICHHUsS KYJIbTypol s
NOJY4YEeHUs] DPA3pElIeHUs] HKCIOHUPOBAHMS/PECTaBpallMM  MY3EHHBIX
peaMeToB Ha Tepputopun Poccuiickoit Penepanuun

OdopmiieHne axkTa npuema-iepelaud Ha BpPEMEHHOE XpaHEHHe
MY3EHHBIX IIPEIMETOB

Peructpanus axkrta mnpuema-neperayd Ha BpPEMEHHOE XpaHEHHE
MY3€HHBIX PEIMETOB B COOTBETCTBYIOLIEH KHUI'€ PETUCTPALIMH AKTOB

OdopmieHne akTa BO3BpaTa My3eiHbBIX IPEAMETOB

Perucrpanus aKTa BO3BpaTa MY3€HHBIX MpeIMETOB B
COOTBETCTBYIOILIEH KHUT'€ PErMCTPALIUU AKTOB

KOHTpOJ'II: CO6JIIOI[CHI/I$I YCHOBHﬁ, OpeaAyCMOTPCHHBIX 3aKIHOYCHHBIMU
J0roBopamMu, KaCaromuxcs IBUKCHUA My3€I\/'IHBIX MpeaAMETOB
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Heo0Oxonnumeie
YMCHHUS

OdopmiATe y4yeTHblE OKYMEHTBI O INpPHEME M Bblade My3€HHBIX
MIPEAMETOB Ul DKCIIOHUPOBAHUSA M JUIS IPOBEJICHMs pecTaBpalllid Ha
teppuropuu Poccuiickon denepanun

Bectn nenoByro mepenMcKy ¢ OpraHaMH yIpaBlIEHUs KYJIbTypou IO
COIJIACOBAHUIO BOIPOCOB O BbIJAYE MY3EHHBIX IPEIMETOB JUIA
HKCIIOHUPOBaHMS U TPOBENEHUS pecTaBpallud Ha TEPPUTOPUHU
Poccuiickoit denepannn

OdopMmiiATe  TPOEKTHI  JIOTOBOPOB  MEXIY  YUPEKICHUSIMH,
VUaCTBYIOIIMMH B OSKCIIOHHPOBAHUU/PECTaBpallMM  MY3€HHBIX
IIPEIMETOB

[loaroraBnuBaTh COMPOBOAUTEIBHBIE JOKYMEHTHI il OdopmIiieHus
MPOLEAYPHI CTPAXOBAHUS MY3E€HHBIX TPEIMETOB

COSIIaBaTI) U PpCAAKTUPOBATH  TCKCTHI HpO(beCCI/IOHaHI)HOI‘O
Ha3Ha4YCHUA

IIpuMeHATh HAy4YHO-CIIPAaBOYHBIE MATEPHUAIIBI

Bnagers nenoBod NMHUCBMEHHOM M YCTHOM PEUYBKD HAa PYCCKOM
A3bIKE U MMPABUJIAMU JI€JIONPOU3BOICTBA

ApXUBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

B3anMonencTBoBaTh €O CTPYKTYPHBIMU ITOAPA3AEICHUSAMU

I1os1b30BaTHCA KOMIIBIOTEPHOM U MHOW BCIIOMOT'aTEIbHOM OPITEXHUKOM,
CPEICTBAMU CBS3M U KOMMYHHKAIUN

Heobxonumbie
3HAHUA

B cootBercTBUU ¢ TpynoBoit pyHkuueir A/01.5 «OdbopmiieHre ydeTHBIX
JOKYMEHTOB JUJIl IpHeMa M BbIAAYM MY3€UHBIX MPEAMETOB BHYTPHU
MYy3es»

[Topsnoxk  cTpaxoBaHHMs My3€WHBIX nOpeaMeToB B Poccuiickoit
Denepaunn

[Topsinok odopMieHHs] W YCIOBUSL JTOTOBOPHBIX OTHOILICHUN MEXKAY
YUPEXKICHUSIMH, YYacCTBYIOIIMMH B SKCIIOHMPOBAHUH/PECTABPALIH
MY3€UHBIX IPEIMETOB

[Topsimok corinacoBaHusi ¢ OpraHamMH YIPaBICHUS KyJIbTYphl BbLIAuU
MY3€UHBIX TMPEAMETOB Il JKCIOHUPOBAaHUS M pecTaBpaldd Ha
tepputopuu Poccuiickoit deneparuu

Bupl OTBETCTBEHHOCTH MPU yTpaTe My3eHHBIX TPEIMETOB

Apyrue
XapaKTCPUCTHUKU

B cootBercTBUU ¢ TpynoBoit pyHkuuein A/01.5 «OdbopmiieHne yueTHBIX
JOKYMEHTOB JUJIsi IpHeMa M BblAAYM MY3€UHBIX MPEAMETOB BHYTPHU
MYy3es»

3.3.2. TpynoBasi pyHKIUA

O(l)OpMJ'IeHI/Ie YUYCTHBIX JTOKYMCHTOB IJIA YposeHn
HaumeHoBaHHe npreMa ¥ BbIIauu My3eWHbIX npeaMeToB | Kox | C/02.6 | (momyposens) 6
JUUIS1 DKCTIOHUPOBAHUS 33 PyOeKOM KBanHQuKatmu
IIpoucxoxaenue 3aMMCTBOBAHO U3
P N OpuruHan X
TPYHZOBOH QyHKIUH OpHTHHaJa
Kon opurunana PerucrpannonHslii
HOMeEp
poeCCHOHATBHOTO
CTaHmapTa

‘ TpynoBele 1elCTBUS

‘C6op KOIUKA CONPOBOJAUTENBHBIX JOKYMEHTOB II0 PE3yJbTaTam
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3accdaHns  pECTaBpallMOHHOI'O  COBCTa U (I)OH,Z[OBO'S&KYHO‘IHOP’I
KOMUCCHH

OdopmiieHHE TIPOCKTA JOrOBOpa MEXKIY YUPEKICHUSIMU-YUaCTHUKAMU
Ha JBYX S3bIKax [UIS DKCIIOHUPOBAHUS MY3CHHBIX MPEIMETOB 3a
pyOEeKOM B yCTAHOBJIICHHOM TOPSIIKE

[lonroroBka COMPOBOAMTENHHBIX JOKYMEHTOB [JIsi  O(OPMIICHHS
MPOLEAYPHI CTPAXOBAHUSI MY3E€HHBIX IIPEIMETOB

[lonroroBka cnucka MY3€MHBIX MNPEAMETOB € YKA3aHWEM YYETHBIX
HOMEPOB, KPATKOI'0 ONMCAHUA U CTPAXOBOM CTOUMOCTHU

ITonrotoBka ororpaduii My3eHbIX IpeIMETOB

Odopmienne 3ampoca B OpraHbl YIpaBICHUS KyIbTYpol s
MOJIyUYEHUS! PA3pELIEHUs] BPEMEHHOI'O BbIBO3a MY3EMHBIX IPEIMETOB
JUISL SKCTIOHUPOBAHUS 32 pyOekoM

OdopmieHre akTOB BbIAYM MY3€HHBIX MPEIMETOB Ha BpPEMEHHOE
XpaHEeHUe

Peructpanus axkToB BBIJAYM MY3EHHBIX IPEAMETOB HAa BPEMEHHOE
XPaHEHUE B COOTBETCTBYIOLIEH KHUIE€ PETUCTPALIUN aKTOB

KonTponb cobmoieHust ycinoBui, NpeyCMOTPEHHBIX 3aKIIIOUEHHBIMU
JIOTOBOPAaMU, KaCaIOIIUXCs ABUKEHUSI My3€UHBIX MPEIMETOB

HeobOxonnumeie
YMEHHUS

Bect [OKyMEHTanpHOE COINPOBOXKIECHHE IPOLEAYPHI BPEMEHHOI'O
BBIB03a MY3€MHBIX IIPEIMETOB

BecTtu nenoByro mepenucKy ¢ OpraHaMy rocyJapCTBEHHOH BJIACTH IO
BOIPOCAaM BPEMEHHOI'0 BbIBO3a MY3€HHBIX ITPEIMETOB

OdopMIATH TOKYMEHTHI IPU BO3BpPATEe MY3€HHBIX IPEIMETOB

Co3mgaBaTh W PpEJAKTHUPOBATh TEKCTHI MPO(ECCHOHATBHOTO
Ha3HAYeHUs

[IpuMeHITh HAyYHO-CIIPABOYHBIE MATEPHUAIIBI

Brnanete nenoBoil MHUCBMEHHOM M YCTHOM pPEUYbI0 HAa PYCCKOM
SI3BIKE W IPABUJIAMU JIEIIONIPOU3BOJICTBA

ApXHBUPOBATH U CUCTEMATU3UPOBATh JOKYMEHTHI

B3anMoaencTBoBaTh CO CTPYKTYPHBIMHU MTOAPA3AEICHUSIMU

[lonb30BaTbC ~ KOMIBIOTEPHOM M HMHOM  BCIIOMOTIaTENILHOU
OPI'TEXHUKOM, CPEACTBAMHU CBA3U U KOMMYHHKAIIUN

Heo0OxonuMble 3HaHUS

B cootBerctBum ¢ TpymoBoit Qyukumeir A/01.5 «Odopmuenue
VYETHBIX JOKYMEHTOB JUIsI TIpUE€Ma M BBIJAYH MY3CHHBIX MPEIMETOB
BHYTPH MY3€si»

[lopsimok BpeMEHHOro BbIBO3a W BBO3a KYJbTYPHBIX II€HHOCTE,
ycTaHOBJIeHHBIM B Poccuiickoii denepanuu, a Takke B TOCyJapCTBeE-
MapTHEPE BBICTABKU

Bunbl 10KyMEHTOB, HEOOXOAUMBIX mJisi O(DOPMIICHHS BPEMEHHOTO
BBIBO3a U BBO3a KYJIBTYPHBIX LIECHHOCTEN

HOpHJIOK O(bOpMJIeHI/IH U YCIIOBUSA OOT'OBOPHBIX OTHOIIICHUH MCKIAY
YUPCKACHUAMHU, YYACTBYIOIIMMU B OKCIIOHUPOBAHHU My3€ﬁHI:IX
MMpeaAMETOB

Ilopsanok cTpaxoBaHus My3€MHBIX IpeameTroB B Poccuiickoit
denepannn

[lopsimok corsmacoBaHust OpraHaMHU YIIPaBJIEHUS KYJIbTYPbl BDEMEHHOTO
BBIBO3a MY3E€HHBIX IPEIMETOB

Bupl OTBETCTBEHHOCTH MPU yTpaTe My3€HHBIX TPEIMETOB
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Hpyrue B cootBerctBuM ¢ TpynoBoi ¢ynkuumeit A/01.5 «Odopmuenue
XapaKTepPUCTUKHU YYETHBIX JOKYMEHTOB [IJII MPUEMA W BBIIAYM MY3E€HHBIX MPEIMETOB

BHYTPH MY3esi»

3.4. O0600meHHas TpyAoBasi GyHKIHUSA

IIpoucxoxaenue
06o6uieHHo# TpynoBoit | OpuruHan X

GbyHKIHH

OdopmieHne BKIIOYEHUS MY3EHHBIX
MPeIMETOB B cocTaB My3eitHOTO oH 1a
o o YpoBeHs
HaumeHoBanue Poccuiickoit @enepanuu u uckimouenuss | Kon . D 6
o KBaH(pUKaIuU
UX U3 coctaBa My3seliHoro GoHaa
Poccuiickoit dexnepanuu
3anMCTBOBAHO W3
OpHUrMHaIa
Kon opurunana PerucrpaunosHsIi
HOMED
PO PeCCHOHATHHOTO
cTa”HJgapTa

Bo3mo)xHBIE HAUMEHOBaHUS
NOJDKHOCTEU

Crnenuanuct no yyety My3eiHbIX mpeameToB | kareropun
HayuHslil cOTpyAHUK MYy3es

TpeboBanus Kk 00pa30BaHUIO U
00y4eHUIO

Bricimiee oOpazoBanue — GakanaBpuar

TpebGoBaHus K ONBITY
MPaKTHYECKON paboThI

JU1st TOTKHOCTH «CIIELMAIIACT 10 yYETy MY3EHHBIX
npeaMeToB | kaTeropum» crax paboThl B TOJKHOCTH
CHELMAJINCTA 110 YYETY My3€iHbIX peaMeTOB ||
KaTeropuu He MEHEe JBYX JIET

JI1st TOJKHOCTH «HAYYHBIM COTPYIHUK MY3€sD» CTax
paboThI B JOJDKHOCTH MIIAJILIEI0 HAYYHOTO COTPYAHUKA
My3es B Y4ETHO-XPAHUTEIIBCKUX MMOAPA3AEICHUAX My3€sl
HE MEHEE JIBYX JIET

Oco0ble ycroBHs J0MyCKa K
pabote

JlononHuTEeIbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30B0ii rpymiibl, 10HKHOCTH

Haumerosaime JoKkymeHTa Kon (mpodeccun) win crennalbHOCTH
OK3 2431 ApXUBOBE/IbI, XPAaHUTEIIN MY3€€B U
CHEIHAIHUCTHI POACTBEHHBIX PO eccHii
EKC - Crnenuanuct no y4eTy My3€HUHbIX ITPEIMETOB
Hayunslii coTpyaHuK My3est
OKCO 070503 My3eitHoe A€o 1 0XpaHa NaMSITHUKOB
032001 JIOKyMEHTOBEIEHHE U IOKYMEHTALlHOHHOE
oOecreyeHue yrpaBieHUs
031502 My3eomorust
032000 JIoKyMEHTOBEICHUE M apXUBOBE/ICHUE
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3.4.1. TpynoBasi pyHKUHUSA

[loaroroBka TOKYMEHTOB /JIs
BKJTFOUEHUST MY3E€HHBIX PEIMETOB B YposeHb
HaumeHoBanue | COCTaB rOCYJapPCTBEHHOM YacTH Kox | D/01.6 | (moxyposeHs) 6
Myseiinoro ¢ponaa Poccuiickoii KBaTMuKaIuh
denepaunun
IIpoucxoxaenue 3anMCTBOBAaHO 13
TPYAOBOit hyHKIMK Opurmsan - X OpUTHHAaNa
Kox opurnnana Perucrpannonssiii Homep
npoheccCHOHaTFHOTO
cTaHmapra

TpynoBsle nencTBUS

[loaroroBka MOKyMEHTOB JJIsi BbIHECEHHs Ha 3acefaHue (HOHIOBO-
3aKyIIOYHON KOMMCCHUH PEIICHUS O BKIIFOUYEHUU MY3E€HHBIX IIPEIMETOB B
cocTaB TocyaapcTBeHHOW dYactu MyseitHoro ¢onga Poccuiickoit
denepannn

CocraBiieHHe THUCHMa-3alpOca M 3asiBICHHUS O BKIIOUYCHUU MY3EHHBIX
OpeIMETOB B COCTaB TOCYJapcTBEHHON wyactu My3seitHoro ¢onaa
Poccutickoit ®enepanun

CocraBiieHHEe CIHMCKa MY3€MHBIX MPEIMETOB JIJIsi BKIIOUEHHSI B COCTaB
rocynapcTBeHHOU yactu MyseitHoro gonaa Poccuiickoit @enepanyu Ha
OyMaXHOM U JIEKTPOHHOM HOCHUTEJIC TI0 YCTAHOBJICHHOU (hopMe

IlogroToBka  CONPOBOAMTENBHBIX  JOKYMEHTOB  JUI  BKJIKOYEHUS
MY3€MHBIX IMPEIMETOB B COCTAaB I'OCYAApPCTBEHHOW 4yacTh My3eHHOro
donna Poccuiickoii deneparum

HeobOxoaumbie
yMEHUS

OdopMIATE CONTPOBOAUTENBHBIE JOKYMEHTHI IO MPOLEAYPE BKIIOUCHHUS
MY3€HHBIX MPEIMETOB B COCTaB IOCYIAapCTBEHHOW 4acTh My3eiHoro
donna Poccuiickoit Penepannn

Bectu ACJIOBYIO NEPCITUCKY

Co3gaBaTh W pEAAKTHPOBATH TEKCTHl MPO(PECCHOHATHLHOTO
Ha3HA4YEHUs

HpI/IMeHHTb HAaYYHO-CIIPABOYHBIC MAaTCPpHaAJIbl

Brnaners nenoBod NMHUCHMEHHOM W YCTHOM PEYBI0 HAa PYCCKOM
SI3bIKE Y [TPABUJIAMU JIEIIONPOU3BOJICTBA

ApPXUBHUPOBATh U CUCTEMATU3UPOBATH TOKYMEHTHI

B3anMonencTBoBaTh CO CTPYKTYPHBIMH ITOPA3AEICHUIMU

[Tonp30BaThCsI KOMIBIOTEPHOW M MHOM BCIIOMOT'aTEIbHOW OPITEXHUKOM,
CpPEACTBAMU CBA3U U KOMMYHHMKALIUK

HeobOxonumeie
3HAHUA

B cootBetctBuu ¢ TpynoBo# ¢pyHkuueit A/01.5 «OdopmieHne yueTHbIX
JOKYMEHTOB Il IpUE€Ma W BBbIJAYM MY3€HHBIX MPEIMETOB BHYTPH
My3€esi»

3aKOHOAATENLCTBO U HOPMATUBHBIE MPABOBBIC AKThI, PETYIUPYIOLINE
BOTpockl 0 My3eitHoM (onme Poccuiickoit denepanun

PernamMeHT WCHOJNHEHHS TOCYJAapCTBEHHOHM (YHKIIMM OpraHaMu
yIpaBJICHAST KyIbTYpbl 1O (GOPMHPOBAHUIO W BeAeHHIO My3seiftHoro
donna Poccuiickoit denepanun

[lopsimok  BKIIIOYEHMSI My3€eM MY3€HHBIX IPEAMETOB B  COCTaB
rocyfaapcTBeHHOM yactu My3eliHoro ¢onaa Poccutickoit deneparum

HApyrue

B cootBetctBUU ¢ TpynoBoi pynkuuen A/01.5 «OdopmieHne y4eTHbIX
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XapaKTCPUCTHUKU

JOKYMEHTOB Ul TIpHEMa M BBIAAYM MY3CHHBIX IMPEIMETOB BHYTPHU
My3esD»

3.4.2. TpynoBasi pyHKuus

[TonroroBka JOKyMEHTOB s

BKJTFOUCHUST MY3CHHBIX MMPEIMETOB B YposeHb
HaumenoBanue COCTaB HEroCy/1apCTBEHHON 4acTH Kon | D/02.6 | (momyposens) 6
Myseitnoro gorna Poccuiickoit KB uKamm
denepaunun
Mpowosene | opumas X Jumemonio s
Kon opurunana Perucrpanuonnsiii Homep
po(hecCHOHATEHOTO
cTangapTa

TpynoBbie neicTBUS

HeobOxonumeie
YMEHHUS

HeobOxonumeie
3HAHUA

[TonroroBka JOKYMEHTOB /Ul BBIHECEHMS Ha 3acelaHuu (POHIOBO-
3aKyIOYHON KOMUCCHUH PEILIECHUS O BKIIOUEHUU MY3EHHBIX MIPEJIMETOB B
COCTaB HerocynapcTBeHHoW uvactu MyseitHoro ¢onga Poccuiickoit
denepannun

CocraBiieHHE NMHMCHbMa-3a1poca U 3asBJICHUS O BKJIIOYEHHWU MY3E€HHBIX
NPEeJMETOB B COCTAaB HEroCyJapCTBEHHOM uacTh Mys3eiiHoro ¢oHaa
Poccuiickoit denepanuun

CocraBiieHne cnMcKa My3€HHBIX MPEAMETOB ISl BKJIIOUYEHHUS B COCTaB
HerocyaapcTBeHHOM yactu MyseitHoro ¢onma Poccuiickoit @enepanyu
Ha OyMa)XHOM H SJIGKTPOHHOM HOCHUTEJIE 110 YCTAaHOBICHHOU (opme
[lonroroBka  CONpPOBOJAUTENBHBIX  JIOKYMEHTOB  JUIsl  BKJIFOYECHMS
MY3€HHBIX MPEAMETOB B COCTaB HErOCyAapCTBEHHOM YacTu My3elHOro
¢donna Poccuiickoit denepanmu

OdopmsATh KOMIUIEKC JOKYMEHTOB O BKJIIOUEHHH MY3€HHBIX
MPEAMETOB B COCTAB HETOCYIApCTBEHHOW dYacTu My3seitHoro ¢onHma
Poccuiickoit denepanuu

Bectu nenoByro nepenucky

CocTaBlATh CHMCOK MY3EMHBIX NPEIMETOB JI1 BKIIOYEHHS B COCTaB
HerocyaapcTBeHHOM yactu My3seitHoro ¢onna Poccuiickoit Denepamnmn
Ha OyMa)XHOM M 3JIEKTPOHHOM HOCHUTEJIE 110 YCTAaHOBJIEHHOU (opme
Co3maBath W PENAKTHPOBATh TEKCThl  MPOQECCHOHATHLHOTO
Ha3HA4YCHUA

IIprMeHATh HAyYHO-CIIPAaBOYHBIE MATEPUATIBI

Bnanerp nemoBoi NMHUCbMEHHOM M YCTHOM PEYBKD Ha PYCCKOM
SI3BIKE U [IPaBUJIAMHU JEJIONPOU3BOJICTBA

ApXHUBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anmoeincTBoBaTh €O CTPYKTYPHBIMU IIOPa3ACIICHUAMU
[Tonp30BaThCsI KOMIIBIOTEPHON M MHOW BCIIOMOTATEIbHON OPITEXHUKOM,
CPEJICTBAMU CBSI3U U KOMMYHUKALIUN

B cootBetctBuM ¢ Tpynosoit ¢pynkuueir A/01.5 «OdopmiaeHne ydeTHbIX
JOKYMEHTOB JJIi IpUE€Ma U BbIaYd MYy3€WHBIX NPEIMETOB BHYTPH
My3€es»

3aKOHOAATEIBCTBO U HOPMATHUBHBIE NPABOBBIE AKTHI, PETYIHMPYIOIINE
Bompockl 0 MyseitHoM (ponme Poccuiickoit deneparum
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HApyrue
XapaKTepUCTUKU

PernaMeHT WCMONHEHHS TOCYAApCTBEHHOW (YHKIMH OpraHaMu
yHOpaBiIeHUs] KyJIbTypbl 1O (OPMUPOBAHHIO M BeAE€HHIO My3eiHoro
donna Poccuiickoit denepanun

[lopsimok BKIIIOUEHHS My3€e€M MY3E€HHBIX MpPEAMETOB B COCTaB
HEroCyJapcTBeHHOHN yacTu My3eliHoro ¢onna Poccuiickoii denepanym

B cootBerctBHM ¢ TpynoBoit ¢pyukuueit A/01.5 «OdbopmiieHne yueTHbIX
JIOKYMEHTOB JJIsI MpUeMa M BbIIaud MY3€HWHBIX NPEIMETOB BHYTPH
My3esi»

3.4.3. TpynoBasi pyHKUHUSA

[ToaroroBka TOKYMEHTOB AJIsI v
o pOBEHB

| PA—. HCKIIFOUCHUS Muy3eI/IHBIX HpeIIMeTO? "3 5 Kox D /03 6 (HOI[ypOBCHB) 6
coctaBa My3eitHoro ¢onaa Poccuiickoi KBaTU(DUKALMH
denepaunu

IIpoucxoxaenue 3anMMCTBOBaHO U3

. Opurunan X
TPYAOBO# QyHKIIMU OpuUrHHaNa
Koa opurunana Peructpaunonssiit Homep
po(hecCHOHATFHOTO
cTaHaapTa

Tpynossle nencTBUS

[ToaroToBka COMPOBOAMUTENBHBIX JOKYMEHTOB I  HMCKJIIOYEHUS
MY3€UHBIX TPEeAMETOB W3 coctaBa MyseiiHoro ¢onma Poccuiickoi
@denepali ¢ yKazaHUEM MPUYMHBI UCKIIIOUEHHS M JIOKYMEHTaJIbHBIM
000CHOBaHUEM

CocraBnenue 3asBiIeHUS 00 HCKIIOYEHHH MY3EHHBIX IMPEAMETOB M3
cocraBa TrocyaapcTBeHHON wactu MyseitHoro ¢onga Poccuiickoii
denepannn

CocraBienue CIIUCKA  MY3EMHBIX  TPEIAMETOB, MOIUIEKAIIUX
UCKITIOYEHHIO U3 cocTaBa My3seitHoro ¢onma Poccuiickoit denepanuu,
Ha OyMa)KHOM M DJIEKTPOHHOM HOCHUTEJIE 110 YCTaHOBIEHHOH Gopme

Odopmiienne  muceMma-3anpoca B~ MHHHCTEPCTBO  KYJIBTYpPHI
Poccuiickoit ®denepanyn 00 HCKIIOYEHUH MY3EHHBIX MPEIMETOB U3
coctaBa My3eiiHoro ¢honaa Poccuiickoit @enepammn

OdopmiieHne UCKIIOYEHHS MY3€HHBIX TPEJAMETOB M3  yYETHBIX
JIOKYMEHTOB

HeobOxonnmeie
YMEHHUS

OdopMIsaTh KOMIUIEKC JOKYMEHTOB 00 HCKIIIOUEHUH MY3EHHBIX
npeaMeToB u3 coctaBa MyseitHoro donna Poccuiickoii @eneparuu

Bectu JACJIOBYIO IICPCITUCKY

CocCTaBisATh CIIUCOK MY3EHHBIX MPEAMETOB 00 MCKIIOYECHUS MY3EUHBIX
nmpeaMeToB U3 coctaBa MyseitHoro ¢onma Poccuiickoit @enepanuu aiist
(OHIOBO-3aKYIOYHOH KOMHUCCHUM Ha OYMaXHOM U 3JICKTPOHHOM
HOCHTEJIE 110 YCTAaHOBJIEHHOU (hopme

Buocuth 3ammcu B YUYCTHBIC JOKYMCHTEI 00 HCKIIIOUECHUHN MYSCﬁHLIX
MpeaAMETOB U3 COCTABA My3eI>iH01"0 CO6paHI/I${

Co3maBath ¥ PENAKTUPOBATh TEKCTHI  MPO(HECCHOHATBHOTO
Ha3HAUYECHUS

HpI/IMeHHTI) HAaYYHO-CIIPABOYHBIC MaTCPpHaAJIbl

Brnanets nenoBOM MUCBMEHHOW W YCTHOW pEYbI0 Ha PYCCKOM
SI3BIKE W MPAaBUJIAMU JIEIIONTPOU3BOJICTBA
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ApXI/IBI/IpOBaTB U CUCTECMATHU3HUPOBATH JOKYMCHTBI

B3anmoneiicTBOBaTh CO CTPYKTYPHBIMU MOJIpa3AesIeHUsIMU

[Tonp30BaTHCSI KOMITBIOTEPHOW U MHOM BCIIOMOTATEIbHOW OPITEXHUKOM,
CpeACTBaMU CBA3U U KOMMYHHKAIIUIA

Heo0Oxonumeie
3HAHUS

B coorBerctBuum ¢ TpynoBoit ¢ynkuueir A/01.5 «Odopmaenue
YYETHBIX JIOKYMEHTOB JJIsl MpPHEMa M BBIAAYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

3aKOHO/IATENIbCTBO M HOPMAaTHBHBIE IMPABOBbIE aKThl, PETYIUPYIOLINE
Bompockl 0 MyseitHoM (ouae Poccutickoii Deneparum

PernmameHT WCHONHEHHWS TOCYAAPCTBEHHOW (YHKIMU  OpraHaMu
yIpaBICHUST KyJIbTYpbl 1O (OPMHPOBAHUIO U BEICHUIO My3eHHOro
donna Poccuiickoit denepannn

Ilopsimok  HCKIIOYEHUS  My3€HHBIX  IIPEAMETOB M3 COCTaBa
HerocyaapcTBeHHOM yactu MyseliHoro ¢onna Poccutickoii deneparim

Bunbsl oTBETCTBEHHOCTH 3a HapyIIEHHE 3aKOHOJATENbCTBA B YacTH
UCKITIOUEHHsI MY3€MHBIX NpeAMeTOB u3 cocraBa MyseliHoro ¢(oHIa
Poccuiickoit denepanuu

HApyrue
XapaKTCPUCTHUKHU

B coorBerctBuum ¢ Tpynosoit ¢ynkumeir A/01.5 «Odopmuenue
YUETHBIX JIOKYMEHTOB JJIsl NpHEMa WM BBIAAYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

3.5. O000meHHas TpyAoBasi GyHKIUSA

3aHeceHne U BeacHUE 3annucei
o o YpoBeHb
HaumenoBanue SJICKTPOHHOU CUCTCMEBI YU€TAa MY3CUHBIX Kon E 6
KB (DUKAITAH
dboHI0B
IIpoucxoxaenue
N 3aMMCTBOBAHO U3
00001eHHOT Opurunan X
N OpHUTHHAIIA
TPYIOBOM HYHKIHH
Kon opurunana PerucrpannonHslii
HOMEp
poQecCHOHAIBHOTO
cTaHmapTa
Bo3MoxHbIE HAUMEHOBAHUS PenmakTop 251eKTpOHHBIX 0a3 TaHHBIX MYy3est
JOJKHOCTEN PenaxTop anekTpoHHbIX 6a3 naHHBIX My3es || kaTeropuu
Penakrop a5ekTpoHHBIX 0a3 JaHHBIX My3es | kaTeropun
TpeboBanus kK 00pa3oBaHUIO U Briciiee oOpazoBanme — OakamaBpuaT
00y4eHUIO

TpebGoBaHnus K ONBITY
MPAKTUYECKON pabOThI

J1st JOMKHOCTH «PeIaKTOP DJIEKTPOHHBIX 0a3 TaHHBIX
My3es» cTax paboThl He TpedyeTcs; Uil JOJKHOCTH
«peIaKTOp IEKTPOHHBIX 0a3 JaHHBIX My3es || kareropumy»
CTa)X pabOTHI B IOJDKHOCTH PelakToOpa 3JIEKTPOHHBIX 0a3
JAHHBIX MY3€sl HE MEHee JIBYX JIET; ISl I0JKHOCTHU
«penaKkTop MEKTPOHHBIX 0a3 TaHHBIX My3es | KaTeropum»
CTak pabOThI B JOJHDKHOCTH peaKkTopa 3JIEKTPOHHBIX 0a3
JaHHbIX My3es || kaTeropuu He MeHee OJTHOTO Tofa

Oco0ble ycroBHs J0MyCKa K -

pabote

,Z[OHOJ'IHI/ITGJ'IBHI)IC XapaKTCPUCTHUKU
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HaumenoBanue 6a30B0ii rpynmbl, TOKHOCTH
HanmenoBanue qokymeHnra Kon
(mpodeccun) uim crenuaaIbHOCTH
OK3 2431 ApXUBOBEIbl, XpaHUTEIN MY3€€B U

CHELHATUCTHI POACTBEHHBIX MTpodeccuit

EKC - PenaxTop 25eKTpOHHBIX 0a3 NaHHBIX My3€esi
OKCO 070503 My3eitHoe €10 ¥ 0XpaHa MaMSITHHKOB
032001 JIoKyMEHTOBEICHHE U IOKYMEHTAIIMOHHOE

obecreyeHme YIIpaBJICHUA

031502 My3seonorus

032000 JIOKYMEHTOBEIEHUE U ApXUBOBEICHUE

3.5.1. TpynoBasi pyHKUHUS

Buecenue 3anuceil B
YpoBeHb

aBTOMaTHU3UPOBAHH

HanmenoBanmue p yio Kox | E/01.6 | (momyposens) 6
MHPOPMAIIMOHHYIO CUCTEMY Y4eTa N ——
MYy3eHHBIX (OHIOB

[Ipoucxoxaenne 3anMCTBOBAHO W3

P R Opurmaan X
TPYHZOBOH QyHKIUH OpHTHHaJa
Kon opurunana Perucrpaunonsslii Homep
po(HeCCHOHATBLHOTO
cTaHgapra

TpynoBbie 1eicTBUS

BHecenue 3anuceil B 3IeKTpOHHBIE (POPMBI U3 YUETHBIX IOKYMEHTOB

BHecenne 3ammceil B SIEKTpOHHYIO 0a3y [aHHBIX O MY3EHHBIX
MpeIMeTax B COOTBETCTBUU CO CTPYKTYpOil POHIOB

3aHeceHHe B JJIEKTPOHHYIO 0a3y MaHHBIX H300pakKeHWl My3eHHBIX
npeamMeToB u ¢GopMHpOBaHHE 0a3bl JAHHBIX MeauadaiioB My3eHHBIX
MPEAMETOB

[TepeHecenre uWHPOPMALUKM M3 YYETHBIX TOKYMEHTOB B OyMaKHOI
(dbopme B IIEKTPOHHBIN opmat

IleyaTp 3JIEKTPOHHBIX TOKYMEHTOB

[MpoBepka wuHPOpMAIK, BBOIUMON B SJIEKTPOHHBIC 0a3bl JTAHHBIX
My3es

Benenwne B macmrabax my3est paboThI MO YHU(HUKAIIUN CIPABOYHUKOB U
KJIFOYCBLIX CJIOB, UCIIOJIB3YCMbIX B 3JICKTPOHHBIX 6a3ax JaHHBIX

Oxkazanue METOJIMYECKON IIOMOIIU pa60THI/IKaM My3€1 B OCBOCHHU
IpoHeCCOB BCACHUA JJICKTPOHHBIX 0a3 JaHHBIX MY3€4, a TaKXKC
I10JIB30BAHUS UMU

OOecnieuenue OpraHu3alMd XpaHEHUS U CTPAXOBOTO KOIHMPOBAHUS
nH(pOpMaUU AJIEKTPOHHBIX 0a3 TAHHBIX, B TOM YHCJIe OaHKa OXPaHHBIX
M300paKeHUI MY3eHHBIX MPEIMETOB, COOJIIOJIEHHUE YCTAaHOBIECHHOTO
MOpsiIKA TOCTYTA K MH(POPMAIIUH SIEKTPOHHBIX 0a3 JaHHBIX My3est

HOI[FOTOBKa H 1nepc€aadya OaHHBIX O My3€leI:IX npeamMerax it
cocraBneHus [ocymapcTtBeHHoro karajora My3seifHoro ¢oHaa
Poccuniickoit denepanun

HeobOxoaumeie
YMEHHSI

PaGoratk ¢ 351eKTpOHHBIME 0a3aMu JaHHBIX

BHOCHUTH B 37IEKTpOHHYIO 0a3y JaHHBIX 3aIMHCH O MY3€HHOM COOpaHun

BHOCUTh B 3NEKTPOHHYIO 0a3y MaHHBIX W300paKCHHS MY3CHHBIX
npeaMeToB U GopMHpoBaTh 0a3y AaHHBIX MeauadaiIoB My3eHHBIX
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IIpeaAMETOB

[lepeHocuTs MHGOPMALKIO M3 YYETHBIX JTOKYMCHTOB B OyMa)kKHOMN
(dbopme B IIEKTPOHHBIN opmar

COXpaH}ITB n BECTH CTPaxoBOC KOIMUPOBAHUC I/IH(pOpMaI_II/II/I
OJICKTPOHHBIX 0as JaHHBIX

COS,Z[aBaTI:- H PpCHaKTUPOBATb TCKCTHI HpO(beCCI/IOHaJILHOFO
HazHa4YCHUA

[IpuMeHTh HAyYHO-CIIPAaBOYHBIE MATEPHUAIIBI

Brnanets nenoBol MUCbMEHHOM W YCTHOM pPEUYBI0 HA PYCCKOM
SI3BIKE W IIPAaBUJIAMU JEJIONPOU3BOICTBA

ApXHBUPOBATH U CUCTEMATU3UPOBATH JOKYMEHTHI

B3anMoneincTBoBaTh €O CTPYKTYPHBIMHU ITOAPA3AEICHUIMU

ITonp30BaThCs SJICKTPOHHBIMHA 6a3aMI/I JaHHBIX, CpPCACTBaAaMHU CBI3HU,
KOMIBIOTEPHON M MHOM BCIIOMOTATEJIbHOW TEXHUKOU

Heo0OxonnMeie 3HaHUS

B coorBerctBunm ¢ Ttpynosoit ¢dynkumeir A/01.5 «OdopmieHue
YUYETHBIX JOKYMEHTOB JUIA TpUeMa M BbIJAYd MY3CHHBIX MpPEIMETOB
BHYTPH MY3€sD»

[IpunHuMnB paboTHl aBTOMAaTU3UPOBAHHBIX HHPOPMAILIMOHHBIX CUCTEM B
My3ee

AKTyanbHbBIM ONBIT MCIOJIb30BaHUS MH(OPMAIIMOHHBIX TEXHOJIOTHI B
y4eTHOI paboTe B My3ee

OCHOBBI JIEKTPOHHOTO JOKYMEHTOO00pOTa OpraHu3aIiu

OcHOBBI HTHPOPMALIMOHHOM O€3011aCHOCTH B My3ee

[Nopsimok BeleHUs CTPaxOBOr0 KOMUPOBAHUS TOKYMEHTOB, XpaHEHUS U
paboTHI C HUMU

HApyrue
XapaKTCPUCTHUKU

B coorBerctBum ¢ TtpynoBoit ¢ynkumeir A/01.5 «Odopmienue
YUYETHBIX JTOKYMEHTOB Ul TMpUeMa M BbIJAYM MY3€HHBIX MpPEIMETOB
BHYTPH MY3esi»

3.5.2. TpynoBasi pyHkuus

Co3nanne udpoBbIX KOMHIA YposeHb

Haumenosanue YUETHBIX JJOKYMEHTOB Koxn | E/02.6 (o AypoBEHE) 6
KBaTH(PUKAITTT

[poucxoxaenne 3anMCTBOBAHO W3

P K OpuruHan X
TPYAOBOH QYHKIHH OpHUrHHaNa
Kox opurnnana Perucrpannonnsit
HOMED
npo(ecCHOHANBHOTO
cTaHaapra

TpynoBsle n1elcTBUS

CKaHI/IpOBaHI/Ie YYCTHBIX JOKYMCHTOB

Co3znanue 37IeKTpOHHOM 0a3bl TaHHBIX YUETHBIX TOKYMEHTOB

Opranuzanys XpaHeHuUs JIEKTPOHHOM 0a3bl yYETHBIX TOKYMEHTOB

OOecrnieueHue OpraHuzalMM JIOCTyNa K 3JEKTPOHHOH 0a3e yueTHBIX
JOKYMEHTOB My3€esi

OxkazaHue moMoniu pabOTHUKAM B UCTIOJIB30BAHUU DJIEKTPOHHON 0asbl
YUETHBIX IOKYMEHTOB

Heo0xonumeie
YMEHUS

[lepenocuth WHGOPMAIMIO YYETHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE B DJIEKTPOHHYIO (hOPMY AJIIEKTPOHHON 0a3bl JaHHBIX



http://профстандарты.рф/

I'IPOCDCTAHLI,APTbI.PCD becnnatHaa nmHua B8 Poccun 8 800 555 44 38

BHeapeHue. Attectaums. Ceptudunkayma 88005554438 @mail.ru

BHocuTh B 3J€KTpOHHYIO 0a3y MJaHHBIX H300pakeHHsI My3eHHBIX
IIpeIMETOB

IleyaTaTh 3JIEKTPOHHBIE TOKYMEHTHI

XpaHUTh CTPaxOBHIE KOMUU YUETHBIX JOKYMEHTOB B 3JIEKTPOHHOM 0a3e
JAHHBIX

COS,Z[aBaTI:- H PpCHaKTUPOBATb TCKCTHI HpO(beCCI/IOHaJIBHOI‘O
HazHa4YCHUA

[IpuMeHTh HAyYHO-CIIPAaBOYHBIE MATEPHUAIIBI

Brnanets nenoBol MUCbMEHHOM W YCTHOM pPEUYBI0 HA PYCCKOM
SI3BIKE W IIPABUJIAMU JEJIONPOU3BOICTBA

ApXHBUPOBATH U CUCTEMATU3UPOBATH JOKYMEHTHI

B3anMoneincTBoBaTh €O CTPYKTYPHBIMHU ITOAPA3AEICHUIMU

KoMIieTeHTHO TONB30BaThCS  AKTyalbHBIM 3HAaHHEM B  OO0JIACTH
MY3€HHOT0 TOKYyMEHTUPOBAHUS

[Tonp30BaThCs DNIEKTPOHHBIMU 0Oa3aMH JTaHHBIX, CPEJICTBAMH CBSI3H,
KOMIIBIOTEPHOM M MHOM BCIIOMOTaTEJIbHON TEXHUKOU

HCO6XO,I[I/IMBIC 3HaHHUA

B coorBerctBUM ¢ TpynoBoil ¢dynkuueit A/01.5 «Odopmienue
YUETHBIX JIOKyMEHTOB ISl TIpHEMa W BBIIaYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€si»

[MpuHIMTBL paOOTHI aBTOMATH3UPOBAHHBIX HH(OPMALIMOHHBIX CHCTEM B
Mmy3ee

AKTyanbHBIH ONBIT MCIOJIb30BAaHUS MH()OPMAIIMOHHBIX TEXHOJIOTHI B
YUeTHOHM paboTe B My3ee

OCHOBBI 3JIEKTPOHHOTO TOKYMEHTO000POTa OpraHu3alu

OcHOBBI HTHPOPMAIIMOHHOM 0€3011aCHOCTH B My3€e

[Topsimok BelleHUsT CTPaXxOBOT'O KOMMPOBAHUS TOKYMEHTOB, XpaHCHUS U
paboThI C HUMU

Jpyrue

XapaKTCPUCTHUKHU

B cootBerctBuUM ¢ TpynoBoil ¢ynkuueit A/01.5 «Odopmienue
YUETHBIX JIOKYMEHTOB JUJIsl TIpHEMa W BBIIaYM MY3EHHBIX IPEIMETOB
BHYTPH MY3€sD»

3.6. O000meHHas TpyAOBasi GyHKIHUSA

IIpoBepka HaIU4Kst U COCTOSHUS
o YpoBeHb
Haumenosanue COXPAHHOCTH MY3€HHBIX Koxn F 6
KBaJTU(hUKAIIHA
MIPEIMETOB
IIpoucxoxaenue
- . 3aMMCTBOBAHO U3
06006mieHHoN TpyoBoii | Opurunan X
OpHUrAHAJIa
¢GbyHKINN
Kon opurunana Peructpannonnsiii Homep
npoQecCHOHANTBHOTO
cTaHmapTa
Bo3MosxHBIE HAMMEHOBaHUSA CHCI_[I/IaJ'II/ICT 10 YUCTy My3€I>iH]':»IX npeaMEeTOB | KaTCropuun
JIOJKHOCTEN Hayunslii coTpyaHuK My3est
TpeboBanus K 00pa30BaHUIO U Bricmiee oOpa3oBanue — OakanaBpuar
00y4eHUI0
Tpe6OBaHI/I$I K OIIBITY I[J'IH JOJDKHOCTH «CHICHUAIHCT I10 YUCTY MYSCﬁHLIX
MPAKTHYECKON pabOThI npeaMeToB | kareropum» ctax paboThl B JOKHOCTH
CHelMaIncTa 1o yuery My3eiHbix npeameroB |l kareropuu
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HE MEHEE JIBYX JIET

JI1s1 HOIHKHOCTH «HAYUYHBIN COTPYIHHUK MY3€s» CTax
paboTHI B TOMHKHOCTH MIIAJIILIETO HAYYHOT'O COTPYAHUKA
My3es B YYETHO-XPAHUTEIbCKUX MMOAPA3ACICHUSIX My3€sl
HE MEHEE JIBYX JIET

Oco0ble yclIoBHs JOIycKa K -

pabote

I[OHOJ'IHI/ITCJ'IBHLIG XAPAKTCPUCTHUKH

HaumenoBanue nokymeHra Kon

HaumenoBanue 6a30BO#i IPyYIIIIbI, JOJDKHOCTH
(mpodeccun) UK CrennaIbHOCTH

OK3

2431 ApXUBOBEIbl, XpaHUTEIN MY3€€B U
CHELHATUCTHI POACTBEHHBIX MTpodeccuit

EKC - Criennanuct 1o y4ery My3eHHBIX [IPEIMETOB
Hayunslii coTpyaHuK My3est
OKCO 070503 My3eitHoe Aei0 1 OXpaHa MaMSITHHKOB
032001 JIoKyMEHTOBEIEHHE U IOKYMEHTAIIMOHHOE

obecrnieueHne YIpaBJICHUA

031502 My3eonorus

032000 JIOKyMEHTOBEIEHUE U ApXUBOBEICHUE

3.6.1. TpyaoBasi pyHKuus

VYuacTre B paboTe KOMUCCHUH T10
[IPOBEPKE HAJIUYUSA U COCTOSAHUSA
COXPaHHOCTH MY3€HHBIX IIPEIMETOB U YpOBeHS
HaumeHoBaHue YCTaHOBJICHUE COOTBETCTBUS Kox | F/01.6 | (mogyposeHs) 6
(aKTUYECKOTO HATUYHS MY3€HHBIX KBasHuKaiu
IIPEIMETOB C JAHHBIMU YYETHBIX
JIOKYMEHTOB
e O X oo s
Kon opurunana PerucrpannoHHsIif
HOMED
poQeCcCHOHAIBHOTO
CTaHaapTa

TpynoBsie neicTBus

IIpoBepka Hamuyus My3€HHBIX IPEIMETOB 110 YYETHBIM JOKYMEHTaM B
COCTaBE KOMUCCHH

OcMoTp mpenMeToB U MpOBEpKa COOTBETCTBHS 3alMCei O MYy3eHHBIX
peIMeTax OCHOBHOTO M HAyYHO-BCIIOMOTATEIHHOTO (DOHIOB B KHHTaX
MOCTYIUJICHUN

OcMOTp mpeaMETOB M MPOBEPKA COOTBETCTBUS 3alUCE O MY3EHHBIX
npeaAMETax B UHBCHTAPHBIX KHUT'aX

OcMOTp mpeAMETOB M MPOBEpPKA COOTBETCTBUS 3alUCE O MY3EHHBIX
IIpeAMETax B CHELMAIBHBIX MHBEHTAPHBIX KHUIax

[IpoBepka HaMuUMsA U COOTBETCTBHS 3aMCEN O My3€UHBIX IPEAMETAX B
aKTax IIpremMa Ha OTBETCTBEHHOE XPaHEHUE

Heo0Oxonumeie
YMCHHS

PaznuuaTh BHEUIHME NMPU3HAKM U COCTOSIHUE COXPAHHOCTH MY3EHHBIX
IIPEIMETOB Pa3HOro TUMA
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OmnpenensaTe COOTBETCTBUE 3AIIUCEN O MY3€HHBIX MPEeJMETaX B YUETHBIX
JOKYMEHTax ¢ ()aKTUYECKUM COCTOSTHUEM MY3EHHBIX IPEIMETOB

OcmaTpuBaTh My3€iHbIE IPEIMETHI PA3HOTO TUIIA

OdopMisaTe  (QakThl  HECOOTBETCTBUS  YYETHBIX  JIOKYMEHTOB
(aKTHUYECKOMY COCTOSTHUIO MY3€IHBIX IPEAMETOB

COS,Z[aBaTI) U PCHAKTHPOBATbL TCKCThI HpO(i)CCCI/IOHaHBHOFO
HaszHa4YCHUA

[IpuMeHATh HAyYHO-CIIPABOYHBIE MATEPHUAIIBI

Brnanets nenoBodM NHCPMEHHOM W YCTHOM PEYBK0 HAa PYCCKOM
SI3BIKE W [PABUJIAMU JIE€JIONIPOU3BOJICTBA

ApXUBHPOBaTh U CUCTEMATU3UPOBATH JOKYMEHTBI

B3anMoaencTBoBaTh CO CTPYKTYPHBIMHU OAPA3ACICHUSIMU

I1osp30BaTHCA KOMIIBIOTEPHOM U MHOW BCIIOMOT'aTEIIbHON OPIrTEXHUKOM,
CPEJICTBAMU CBSI3M U KOMMYHUKAIIMN

HeoOxonumele
3HAHUA

B cootBercTBHE ¢ TpynoBoii Gpynkiuen A/01.5 «OdopmieHne yueTHbIX
JOKYMEHTOB Il MpUEMa W BBbIJIa4Yd MY3€HHBIX MPEAMETOB BHYTPHU
My3es»

Turnonorust My3elHbIX IPEAMETOB

[Ipu3HaKu COCTOSHMS COXPAHHOCTH MY3€MHBIX IIPEIMETOB

[TpuHIUITBI TOKYMEHTHPOBAHUS MY3€HHBIX ()OHIOB

OCHOBBI HAYYHON MHBEHTapU3aLMHU MY3€HHBIX IPEIMETOB

HpI/IHI_II/IHLI cucreéMaTu3laluu My3eﬁHBIX NpeAMCETOB B XpaHUJINIIC

Cucrema OopraHu3anuun o60p0Ta YUYCTHBIX JOKYMCHTOB MY3¢Ci

Hpyrue

XapaKTCPHUCTHUKU

B cootBercTBUM ¢ TpynoBoil GpyHkimeit A/01.5 «OdopmieHne ydeTHbIX
JOKYMEHTOB JUIsl TpUEMa M BbIIAYM MY3E€WHBIX IPEIMETOB BHYTPHU
MYy3esi»

3.6.2. TpyaoBasi pyHKuust

OdopmiieHre JOKYMEHTOB ¢ v
POBEHb
€3yJibTaTaMU IIPOBCPKHU HAIINYUA
HaumeHoBaHue pesy N POBEP Kon | F/02.6 | (momyposens) 6
MY3E€HHBIX [IPEAMETOB U UCIPABICHUE e —
)Ie(l)eKTOB B YUCTHBIX JOKYMCHTAX
IIpoucxoxnenue 3aMMCTBOBAHO U3
P N OpuruHan X
TPYAOBO# HyHKIMH OpHUrHHAaJIA
Kon opurunana PerucrpanuonHslii HoMep
podeccuoHaITFHOTO
cTaHaapra

TpynoBsie necTBUs

OdopmieHne akTa MPOBEPKU HATHYHUS MY3€HHBIX IPEAMETOB

Peructpanusi akTa NpOBEpPKHM HaIU4Ms MY3E€WHBIX MpPEIMETOB B
COOTBETCTBYIOILIEH KHUT'€ PErMCTPALIUU AKTOB

CocraBieHue U 3aM0JIHEeHUe TabIuIbl, GUKCUPYIOLIEH UTOTH TPOBEPKU
HaJIM4Ms MY3€HHBIX TPEAMETOB IO KHUT'aM MOCTYIUICHUI

CocTaBiieHre U 3aroJIHeHUe TabauIbl, (PUKCUPYIOIIEH NTOTH TPOBEPKU
HaJIM4YUs MY3€HHBIX IIPEIMETOB 10 MHBEHTAPHBIM KHUT'AM, apXUBHBIM
OMHUCSM K (hOHIAM

CocraBieHne U 3al0JTHEHUE Ta0IUIbl, PUKCUPYIONIEH UTOTH TPOBEPKU
HAJMYUsl MY3CHHBIX MPEAMETOB IO CHEHUAIBHBIM HWHBEHTapHBIM
KHHUTI'aM

CocraBicHHE CIHUCKa MYSCﬁHBIX npeaAMETOB, ABAX/bl 3allMCAHHBIX B
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KHHI'ax HOCTynJ'IGHPIfI, B HWHBCHTAPHBIX KHHUI'dX, B CIICHUAJIBHBIX
HWHBCHTAPHBIX KHUT'aX

CocTraBieHre cMCKa MPOMYIIEHHBIX HOMEPOB B KHUTAX MOCTYIUIEHUH
Y B UHBEHTAPHBIX KHUTaX

OdopmiieHne akTa HECOOTBETCTBUM B  OINUCAHMIX  MY3CHHBIX
MPEAMETOB B KHUTAX MOCTYIUICHUM, B MHBEHTAPHBIX KHUTaxX

CocraBieHue CMCKa My3eHHBIX PEMETOB, He OOHAPYKEHHBIX B X0J1€
IIPOBEPKU

Qukcanuss OpPUYUH  OTCYTCTBUSL ~ MY3€HWHBIX  IPEAMETOB, HE
00HapyKEHHBIX B X0/1€ IPOBEPKHU, B MUCbMEHHOHN (opme

Coop KOIHI JTIOKyMEHTOB-00O0CHOBaHUH, MOJATBEPIKIAIOIINX
OTCYTCTBHE MY3CHHBIX TIPEIMETOB, HE OOHAPYKCHHBIX B XOJe
MIPOBEPKHU

CocraBiieHre CMHCKa MY3€HHBIX MPEIMETOB, MOJICKANUX TEPEBOIY
U3 OCHOBHOTO B HAy4YHO-BCIIOMOTATENBbHBIN (OHI M W3 HAy4YHO-
BCIIOMOraTeIbHOIO B OCHOBHOM

@dukcanus TPUYMH TEPEeBOAA TPEAMETOB M3 OCHOBHOTO B HAy4dHO-
BCIIOMOTATENIbHBIN (POH] B MUCBMEHHOHN opme

CO6op xomuii JOKYMEHTOB-0OOCHOBAaHUH, MOATBEPXKIAIOIINX TPUYHUHBI
nmepeBofa My3EHHBIX TPEIMETOB M3 OCHOBHOTO B  Hay4dHO-
BCIIOMOTATEJIbHBIN (DOHI U U3 HAYYHO-BCIIOMOTaTEIHLHOTO B OCHOBHOM

CocrapieHHE CIIHCKA MyBGﬁHLIX MpeaAMETOB, NOAJICIKAINUX CIIMCAHUTIO

cI)I/IKCaLII/ISI IMPpUYXH CIIMCAaHUA ITPCIMCTOB B MMMCHbMEHHOM (bopMe

CO6op xomuil JOKyMEHTOB-OOOCHOBAHUH, MOJITBEPXKIAIOIIUX MPUIHHbI
CIIMCAaHMsI MY3€HHBIX MPEIMETOB M3 OCHOBHOTO U  HAay4yHO-
BCIIOMOTaTeJIbHOTO ()OHIOB

Odopmienue 3ampoca B OpraHbl YIpaBJICHUS KYJIbTypbl 00 HTOrax
IIPOBEPKU HAJIINYUS MY3EHHBIX IPEIMETOB

Buecenne u3MEHEHUH B Y4YETHBIE JOKYMEHTBI B COOTBETCTBUU C
pacropspKEeHUEM OpraHa yIpaBJIeHHUs KYJIbTYpPBI

HeobOxoaumbie
YMEHUS

OdopMisATh KOMIUIEKC JIOKYMEHTOB IO pe3ylbTaTaM HpPOBEPKHU
HaJIU4¥s My3€HHBIX IPEAMETOB

CoCTaBnATh CIIMCOK My3eI>iHBIX npeaAMETOB, MOMJICIKAINUX CITUCAHUTIO

BJ'IaI[eTB HaBbIKaMH BCACHHA HCHOBOﬁ MECPCIINCKU

BHOCUTb W3MEHEHHS B Yy4YETHBIE JOKYMEHTBI B COOTBETCTBHH C
pacropsKEHUEM OpraHa YIpaBJIeHUs KYJIbTYpbl

Co3maBaTh W PENAKTHPOBATh TEKCTHI MPOQPECCHOHATHLHOTO
Ha3HAYECHUSA

HpI/IMeHHTB Hay4YHO-CIIPaBOYHBIC MATCPpHUAJIbI

Brnanere n1emoBol NMHUCBMEHHOM M YCTHOM pPEUYbI0 HAa PYCCKOM
SI3BIKE W MIPAaBUJIaMU JIEITONPOU3BOICTBA

ApXI/IBI/IpOBaTB " CUCTEMATU3HUPOBATH JOKYMCHTbBI

BzaumopaeiicTBOBaTh CO CTPYKTYPHBIMHU ITOAPA3ACIICHUAMA

ITonp30BaTECA KOMIBIOTEPHOM u 1505 (05 BCIIOMOTaTEILHON
OPITEXHUKOMW, CPEACTBAMU CBSI3M M KOMMYHUKALUN

HeobOxonuMele 3HaHUA

B cootBerctBum ¢ TpymoBod Qynkmueit A/01.5 «Odopmuenue
YUYETHBIX JIOKYMEHTOB JUI IpUeMa M BBIIA4M MY3EHHBIX IPEIMETOB
BHYTPH MY3€si»

Buapl 0OTBETCTBEHHOCTH 3a yTpary My3eI>iHBIX MpeaAMETOB

Bugel ordyeTHOCTH IO MNPOBCACHUIO TPOBCPKU HAJIUYHUA My3eI>iHBIX
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npeamMeToB

HOpSI)IOK BHECEHHS N3MEHEHUH B YUYC€THBIC TOKYMCHTBIL

Tumnosnorust My3elHbIX IPEIMETOB

HpI/I3HaI(I/I COCTOAHUA COXPAaHHOCTU MYSeﬁHLIX npeamMeToB

[TpuHIMIIBI TOKYMEHTUPOBAHMS MY3€HHBIX (POHIOB

OcCHOBBI HAYYHOH MHBEHTapU3allM1 MY3€HHBIX IIPEIMETOB

HpI/IHI_[I/IHLI CUCTCMATHU3all1 My3eI>iHLIX npeaAMETOB B XpaHUINIIC

Cucrema opranuzanuu 060poTa Y4eTHBIX JOKYMEHTOB MYy3es

Apyrue
XapaKTCPHUCTUKHU

B coorBercTBUEM C TpyAOBOU
YYETHBIX JOKYMEHTOB Ul IPUE€Ma U BBIJAYM MY3EMHBIX NPEAMETOB
BHYTPH MY3€s»

¢ynkuuein A/01.5 «Odopmienue

3.7. O600meHHas TpyAoBasi GyHKIHUSA

PykoBOACTBO CTPYKTYpHBIM

HaumenoBanme TO/IPA3/IC/ICHUEM yIeTa My3€HHBIX Ko G YpOBeHE 7
Apasit yq M a KBaJH(PUKALIAN

MPEIMETOB

IIpoucxoxnenue
N . 3auMCTBOBAHO U3
06o0mmenHo# TpynoBoi =~ Opuruaan X
opHrHHaja

GbyHKIIH

Kox opurunana Perucrpannonnsit
HOMEDP
npodeccHOHaIBHOTO

cTaHjapra

Bo3Mo)xHBIE HAMMEHOBAHUS
MOJIKHOCTEN

3aBenyromuii 0TAeI0M (CEKTOPOM) yueTa My3est

TpeboBanus K 00pa30BaHHIO U
00y4eHUI0

Briciiee oOpazoBaHue — ClieUAINTET, MarucTpaTypa

TpeGoBaHus K OIBITY
MPAKTHYECKON pabOThI

Crax pa6OTLI B YUCTHO-XPAaHUTCIIbCKUX MMOAPA3ACIICHUAX
MY3€i4 HC MCHCC TPEX JICT

Oco0bIe ycIioBUs TONyCcKa K padboTe

JlonosHuTEIbHBIE XapaKTEPUCTUKH

HaumenoBanue 6a30BO rpyMIIbl, TOJDKHOCTH

Haumenosaxue 10KymeHTa Koz (mpodeccun) UM CEUaTbHOCTH
OK3 2431 ApXHBOBE/Ibl, XPAHUTEIIN MY3€EB U
CHEIMAJINCThI POACTBEHHBIX MPOdeccHid
EKC - 3aBeyIONIHMI OTAEIOM (CEKTOPOM) My3est
OKCO 070503 Mys3eiiHoe neno U oXpaHa MaMATHUKOB
032001 JIOKyMEHTOBEICHHE U JIOKYMCHTAIIHOHHOE
oOecrnieueHue yrpaBIeHHs
031502 My3zeomnorus
032000 JIOKyMEHTOBEICHHE U apXUBOBE/ICHUC
OKCBHK" 240003 My3eeBeeHue, KOHCEPBAIMS ¥ PECTABPAIIHS

UCTOPUKO-KYJIBTYPHBIX 00BEKTOB
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3.7.1. TpynoBasi pyHKuus

CI/ICTeMaTI/ISaHI/IH YYCTHBIX

JOKYMCHTOB, Y4aCTHC B VYposeHs
HaumenoBanne (dbopMHUpOBaHNY U BEACHHE Kon | G/01.7 | (moayposens) 7
HOMEHKJIATYPHI JIEJ 110 yIETy KBaIHQHKaL

MY3€HHBIX PEAMETOB

IIpoucxoxaenue
TPYHOBO# hyHKIMH

TpynoBbie 1eicTBUS

Heo0Oxoaumeie
YMCHHS

HeoOxonnMmeie 3HAHUS

Opurunan X

3auMCTBOBAHO M3
OpuTvHana
Kon opurunana Perucrpanuonssii
HOMEp
po(eCCHOHATBHOTO
CTaHAapra

AHaJM3 cocTaBa, COACpPKaHHs U KOJINYECTBA YICTHBIX JJOKYMEHTOB
AHaIM3 MOPsIIKA ABUKECHUS YUYETHBIX JJOKYMEHTOB

Cucremaru3anysi Y4eTHBIX JOKYMEHTOB B IENSIX HMX OIEPATHBHOTO
VICTIOJIb30BaHUsSI, XPAaHCHUSI U apXHBUPOBAHHUS

YcTaHOBJICHHUE TOPs/IKA paclpeelieHUs] JOKYMEHTOB B Jielia ¢ Y4eTOM
00BbEeIMHSIOMNX TPU3HAKOB

Buecenne mnpennoxeHuid 1Mo (OPMHUPOBAHMIO HOMEHKJIATYPHI e
YYETHBIX JOKYMEHTOB

dopmupoBaHNEe HOMEHKJIATYPHI JieJd YYeTHBIX JOKYMEHTOB IIO
MY3CHHBIM MpeIMETaM, HaXOISAIIMMCS Ha TOCTOSIHHOM XpaHCHHU
dopmupoBaHHE HOMEHKJIATYPHI JI€J YYCTHBIX JOKYMEHTOB IO
MY3EHHBIM IpeMETaM, HaXOIAIIMMCS Ha BpDEMEHHOM XpaHCHUH
Ornpenernenue 1 yka3aHWe HHICKCALMH JIeIT

dopmynupoBaHHE U YKa3aHUE 3ar0JIOBKOB €Il

CocraBiieHHE ¥ CUCTEMATU3AIHS 3aT0JIOBKOB JIEJT

XpaHeHHe ¥ apXMBUPOBAHHE JIeJI B COOTBETCTBHU C YCTAHOBJICHHBIMHU
CpOKaMH B HOMEHKJIATYpe JIeJ

Cucremaru3anysi e BHyTPU pa3zeiioB HOMEHKIIATYPbI

CocraBisiTh U GOPMUPOBATH HOMEHKIIATYPY JEJ

BeigensaTe Bce TUMBI YUETHBIX JOKYMEHTOB U YKa3bIBaTh MHICKCAIIUIO U
3ar0JIOBKH el

XpaHUTh U apXUBUPOBATH JieJa B COOTBETCTBUU C YCTAHOBJICHHBIMH
CpOKaMu B HOMEHKJIAType e

CucreMaTu3upoBaTh U ApXUBUPOBATH JTOKYMEHTBI

Co3nmaBath M PEAAKTUPOBATH TEKCTHl MPO(HECCHOHATHHOTO

Ha3Ha4YCHUA

[IpuMeHATh HAYYHO-CIIPABOYHBIE MATEPUAIBI

Bianets nenoBoil MUCbMEHHOM M YCTHOW PEYBIO HA PYCCKOM
A3BIKE U IIPaBUJIAMU JEJIOIPOU3BOICTBA

B3anMmoieficTBOBaTh CO CTPYKTYPHBIMH [10/Ipa3AeIeHUAMU
ApXHUBHUPOBATH U CHCTEMATH3HPOBATH JTOKYMEHTHI

[lonb30BaTbCcsl ~ KOMIBIOTEPHOH — H MHOM  BCIIOMOTaTEJIbHOM
OPI'TEXHUKOMH, CPEICTBAMHU CBSI3U M KOMMYHHUKAIUH

B cootrBercTtBUM ¢ TpymoBoit ¢ynkumerr A/01.5 «OdopmneHue
YUYETHBIX JOKYMEHTOB JUIS TpUeMa M BBIIAYM MY3EHHBIX MPEIMETOB
BHYTPH MY3€sI»
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Hpyrue

XapaKTCPUCTHUKHU

OCHOBBI JOKYMEHTOBEIEHHUS M ADXUBHOI'O XPAHEHHUS TOKYMEHTOB
Cucrema JOKyMEHTOOOOPOTa YYETHBIX JIOKYMEHTOB B My3ee
[IprHIMTIBI XpaHEHUS YYETHBIX TOKYMEHTOB

Buasl OTBETCTBEHHOCTHM TI0 COOJIIOJCHUIO XpPAaHEHHS  YYETHBIX
JTOKYMEHTOB

B cootBerctBUM C TpymoBoil ¢ynkumenn A/01.5 «Odopmienue
YYETHBIX JOKYMEHTOB U TpUeMa M BBIIAYM MY3EHHBIX MPEIMETOB
BHYTPU MY3€sD»

3.7.2. TpynoBasi pyHKUHUS

VYyactue B 0opMIICHUH YposeHb
HaumeroBanne CTaTUCTHUYECKUX (POPM OTUETHOCTH Kox | G/02.7 (moayposeHb) 7
KBaJTH(PUKAIIAN
IIpoucxoxnenue 3aMMCTBOBAHO U3
P N Opurunan X
TPYAOBOH QPyHKIHU OpHUTHHAIA
Kon opurunana Perucrpaunonsslii Homep
po¢ecCHOHATBHOTO
CTaHIapTa

TpynoBbie nelcTBUS

COop cBeneHui, KacarolIMecss ydeTa MY3€HHBIX MPEAMETOB, ISt
oopMIICHHS CTATUCTHYECKUX (POPM OTUETHOCTH

B3aumoaeicTBue ¢ COTpyIHUKAMM CTPYKTYPHBIX MOAPA3IEJICHUIN IS
3aMojHeHus (GOpM OTUETHOCTH, KACAIOIIUXCS y4yeTa MY3€HHBIX
IIPEIMETOB

Ananuz IMMOJIYUYCHHBIX NAHHBIX B CPABHCHUU C ITPOLIJIOTOAHHUM OTYETOM

O0600111eHNEe TONMYYEeHHBIX JaHHBIX MAJISl 3allOJIHEHUS CTATUCTHUECKOMN
(OPMBI OTYETHOCTH

3amonHeHWEe ~ pa3feNioB  CTaTUCTHYECKHX  (OpM  OTYETHOCTH,
KacaroIMXCsl yueTa My3eHHBIX IPEIMETOB, B YCTAHOBJICHHOM ITOPSAKE
JUISL PA3HBIX BUJIOB MY3€HHBIX IPEIMETOB

Heo6xonumele ymeHUs

Otb6upates WHPOPMALMIO [JS 3aMOTHEHHS CTATUCTUYECKUX (PopM
OTYETHOCTH

[IpoBoAMT,  CpaBHUTENbHBIM  aHaIUM3  CTAaTHUCTUYECKUX  (QOopM
OTYETHOCTHU

Bectu 3amucu B craTUCTHUECKHX (DOPMAxX OTUETHOCTH B MEYATHOM U
AJICKTPOHHOM BH/JIC

COSIIaBaTL n PCAAKTHPOBATHL TCKCTHI HpO(i)CCCI/IOHaJ'II)HOFO
Ha3Ha4YCHUA

IIpuMeHATh HAyYHO-CIIPABOYHBIE MATEPUAIIBI

Brnanete nemoBol MUCBMEHHOW M YCTHOM PEYBI0 HA PYCCKOM
A3bIKE U MPABWIIAMU JI€JIONPOU3BOICTBA

ApXUBHPOBATh U CUCTEMATU3UPOBATH JOKYMEHTHI

B3auMonencTBOBATh CO CTPYKTYPHBIMHU ITOAPA3AEICHUSAMU

[losnb30BaTbCd  KOMIIBIOTEPHOM M HMHOM  BCIIOMOTraTeIbHOMU
OPITEXHUKOMU, CPEJCTBAMU CBSI3M M KOMMYHUKAIAN

Heo0OxonnMeie 3HaHUS

B cootBerctBum ¢ TpymoBoit ¢ynkumeit A/01.5 «Odopmnenue
VUETHBIX JOKYMEHTOB JIJIsl TIpUeéMa U BBIJIAaYU MY3EMHBIX MPEIMETOB

BHYTPU MY3€si»

OCHOBBI CTATUCTUKH B 00JIACTH KYJIBTYpPBI
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CtpykTypa My3eHHbIX (OHIO0B

OpFaHI/ISaI_II/IH ,[[OKYMeHTOO60pOTa YYCTHBIX JOKYMCHTOB B MY3€C

ONEeKTpOHHBIE 6a3bl JAHHBIX u aBTOMAaTU3UPOBAHHBIE
MH(POPMAIIMOHHBIE CUCTEMBI MYy3€esl

Apyrue
XApPaAKTCPHUCTHKU

B coorBerctBuu ¢ TpynoBoit ¢ynkmueit A/01.5 «Odopmienue
YUETHBIX JAOKYMEHTOB JUIsl IIpHE€Ma M BBIAAYM MY3EHHBIX MPEIMETOB

BHYTpU MY3€si»

3.7.3. TpynoBasi pyHKUHUSA

KonTponb cpokoB npoBeaeHus
YposeHb
HWHBCHTapuU3annuu CO6J'IIO CHUA cTa
HaumenoBanue v pusatnt, A yd Kox | G/03.7 | (momyposens) 7
MY3€UHBIX IIPEIMETOB CTPYKTYPHBIMU KBaTHHKATHH
noApasaACIICHUAMUA MY3€CAd
IIpoucxoxnenue
p x“m;[ HU Opurmsan X 3anMCTBOBAHO U3
TPYAOBO# QyHKIIMU OpUTHHANIA
Kox opurunana Peructpannonnsiii Homep
po(ecCHOHATEHOTO
CTaHJapTa

Tpynossle nelCTBUS

KoHtponbs odopmieHus, perucrpalud M XpaHEHHs CTPYKTYPHBIMU
NOJIpa3/IeJICHUMHU BCEX BUJIOB YUETHBIX JOKYMEHTOB

KoHTposb HCTIOIHEHUST CPOKOB ITPOBENCHNS HAYYHOW MHBEHTAapU3aLUU
MY3EHUHBIX IPEIMETOB B XPAHUTEIbCKUX MTOAPA3AEICHUAX

KoHCynpTHpOBaHNE COTPYAHHMKOB CTPYKTYPHBIX HOJIpa3JeleHUN IO
BompocaM  OoGOpPMIICHHUS, PETHCTPallid W  XPaHEHUS  YYETHBIX
JOKYMEHTOB

OdopmiteHue B MUCbMEHHOM BHJI€ 3aMEYaHUM JIJIS TJIABHOTO XPAaHUTEJIS
0 HApYIICHUSX B BEACHUU, OPOPMIICHHH M COOIIOACHUH YCIOBUN
XpaHEHHS YYETHBIX JOKYMEHTOB CTPYKTYPHBIMU MOIPa3CIICHUSIMA

€00X0AMMBbIC YMEHUS

OpranuzoBbIBaTh MPOBEPKY OG(OpPMIIEHHS U XpaHEHHs YYeTHBIX
JIOKYMEHTOB CTPYKTYPHBIMU IOAPa3EICHUAMU

OpF AHNU30BbIBATHL IIPOBCPKY CPOKOB MPOBCACHUA HWHBCHTAPU3AUU
My3€I\/'IHI)IX IMPEAMETOB B XPAaHUTCIIbCKUX IMOAPA3ACIICHUAX

OcCyIecTBISITh METOJUYECKOE PYKOBOJCTBO U  KOHCYJIbTHPOBAThH
COTPYJHUKOB  CTPYKTYpPHBIX  MOAPA3AEICHUN O  BOIpOCaM
0(OpMIICHHS, PETUCTPALIUU U XPAHEHHSI YUETHBIX TOKYMEHTOB

CocTaBnsTh CBOJHBIE OTYETHI, ONEPATHBHBIC CIPABKU W JOKJIAIHBIC
3aMCKH JUISL TJABHOTO XPAaHUTEIsI O HApYIICHHAX B BEICHHUH,
0(QOpMIIEHUH U COOJIIOJIEHUU YCIOBUI XpaHEHMs YUETHBIX JOKYMEHTOB
CTPYKTYPHBIMU NOJpa3/I€ICHUIMHU

Co3maBaTb M  PEOAKTUPOBATh TEKCTHI NPOPECCHOHAIBHOTO
Ha3HA4YeHUs

[TprMeHsTh HayYHO-CIIPaBOYHbIE MaTepUabl

Brnanets nenoBoil MUCBMEHHOM W YCTHOM PEYBIO HAa PYCCKOM
A3BIKE U ITPABUJIAMU JEJIOIPOU3BOJICTBA

ApXI/IBI/IpOBaTB U CUCTEMATU3HUPOBATE NOKYMCEHTBI

B3anMoaencTBOBaTh CO CTPYKTYPHBIMH MTOAPA3AEICHUSIMU

I10s1p30BaTHC KOMIIBIOTEPHON M MHOM BCIIOMOTaTEIbHOW OPITEXHUKOI,
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CpEeaACTBAMHU CBA3U U KOMMYHI/IKaHI/Iﬁ

HeobOxonnmeie
3HAHUSA

B cooTtBercTBUU ¢ TpynoBoi pyHkimeinr A/01.5 «OdopmiileHre ydeTHBIX
JOKYMEHTOB Ui TMpHUEMa W BbIAYd MY3EUHBIX MPEIMETOB BHYTpPHU
My3es»

OCHOBBI MY3€HHOT'O MEHEIPKMEHTA

HOprZ[OK HWHBCHTAapU3aluunu My3€leBIX npeaAMETOB XPAaHUTCIIbCKUMU
noApa3aACIICHUAMU MY3€Hd

[Topsimok ~ XpaHEHHs  YYETHBIX  JOKYMEHTOB  XpaHHUTEIbCKHUMHU
HOJpa3/eIeHUsIMHI My3€esl

HApyrue
XApaKTCPUCTHKHU

B cooTtBercTBUU ¢ TpynoBo# pynkimeirt A/01.5 «OdopmiieHre ydeTHBIX
JOKYMEHTOB Ul IIpUEMa U BBIAAYM MY3EHHBIX IPEIMETOB BHYTPHU
MYy3esD»

3.7.4. TpynoBasi pyHKUHUS

PykoBoicTBO paboTOil CrieIMaInucToOB IO Yposenb
HaumenoBanwe y4eTy My3eHHbIX [IPeIMETOB Kox | G/04.7 | (momypoBeHs) 7
KBaJTU(PUKAIIHA
IIpoucxoxnenue 3auMCTBOBAHO U3
P N Opurunan X
TPYAOBOH (hyHKIHU OpHUTHHANA
Ko opurunana Peructpaunonnsiit Homep
npo¢ecCHOHANIBHOTO
CTaHmapTa

TpynoBsie nelCTBUS

Pa3zpa®oTka mnpoekTa MOJOXKEHUS O CTPYKTYPHOM IOApa3/elieHUH
ydyeTa W KpUTEpUEB OICHKH A(PPEKTUBHOCTH JACATEIBHOCTH
COTPYJHUKOB MOJPA3ACICHUS

CocraBieHue T'OJOBBIX IIJIAHOB M OTYCTOB pa6OTBI noApa3aciiCHUs

ObecrieueHne  CBOEBPEMEHHOTO  COCTABJICHHUS,  YTBEPXKICHMA,
MIPE/ICTAaBICHUsI OTYETHOM TOKYMEHTAMU NOIpa3AesieHus

Brinmyck He0OX0IMMBIX pacloOpsHKEHUH Ha YPOBHE MOJIpa3/iesIeHUs

PacnpeneneHHe BaHaHI/Iﬁ MCKAY MNOAYMHCHHBIMHA WU KOOPAWMHUPOBAHUC
UX JCATCIbHOCTH

KoHTponb BBINIONIHEHUS 3aJlaHUl TOJYMHEHHBIMH W KadecTBa HX
paboThI

COI[CI\/'ICTBI/IG Pa3BUTHUIO prI[OBOP'I MOTHUBAIlMM, HWHHUIHMATUBBI H
AKTUBHOCTHU ITOJYHMHCHHBIX

BHecenne Ha paccMOTpeHHE PYKOBOJIMTENS YUYPEXKICHHS YCTHO H
NUCBbMEHHO  MpPEUIOKEHUH 1o  moadopy UM NPOJBHXKEHUIO
ITOTYMHEHHBIX

[InaHupoBaHue, COCTaBICHHE U KOHTPOJb TIpaduka MOBBIILICHUSI
npoecCHOHABHON KBATH(DHUKAIINH ITOTYNHEHHBIX

Buecenne  Ha ~ pacCMOTpeHHME  PYKOBOAMTENS  YUPEXKICHUS
npenaoxkeHuit ¥ GopMyIUpOBaHME ~ YCTHO U IUCBMEHHO
MOTMBUPOBAaHHOTO MHEHHMs 00 OpraHu3almud ©  TPOBEICHHUH
aTTeCTalluy MOTYNHEHHBIX

KOHTpOJ'IL CO6J'II-O,Z[CHI/I$I TPYHOBOﬁ JAUCIHUITIIIMHBI IO JYMHCHHBIMHA

KouTponbs coOmrofeHuss TOMYMHEHHBIMH TIpaBUI OXpaHBl TpyIa,
MO>KapHO# 6€301acHOCTH

B3aumopeicTBue ¢ IpyruMu CTPYKTYPHBIMU MOAPa3AeICHUSIMU

OcyliecTBICHHE KOOPAWHAIIMN JIEITEIIbHOCTH (hOHIOBO-3aKyIOYHOM
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KOMHCCHUH U IOAPA3ACIICHUA

Pa3paboTka niaHOB-TpaKOB MHBEHTAPU3ALMH MY3CHHBIX MTPEIMETOB
Y KOHTPOJIb CBOEBPEMEHHON MHBEHTAPU3AIIMH HOBBIX MOCTYIUIEHUI

Opranuzanys ¥ KOHTPOJb pabOThl MO MPOBEJACHUIO TIJIAHOBBIX U
OIEPAaTUBHBIX IPOBEPOK HAIWYMS MY3EHHBIX IPEIMETOB U MY3EHHBIX
KOJUICKIIUHA, KOHTPOJb O(QOPMIICHHUS TOKYMEHTOB IO pe3yJbTaTam
IIPOBEPOK

KonTtponb coOmtoieHus ycloBUM, KacaloIIMXCS BHYTPUMY3EHHOTO
JBUKCHHUSI IPEMETOB

KOHTpOJ'IB CO6J'IIOI(CHI/IH YCHOBI/Iﬁ, MpEeaAYCMOTPCHHBIX 3aKJIFOUCHHBIMU
J0roBopamMu, KaCaromuxcs IBHUKCHUA My3€I\/'IHBIX peaAMETOB

CocraBieHre BHYTPUMY3EMHBIX HHCTPYKLUUH W pErjiaMEeHTOB yueTa
MY3EHUHBIX IIPEIMETOB

Opranmzanus pabOTBl 1O TOATOTOBKE, Y4YETYy, XpaHEHUI0 U
oopmIIeHHIO YYETHBIX JOKYMEHTOB

Buecenue mnpeanoxkeHudt o (HopMHpOBaHMM HOMEHKIJIATYpHI JAeN IO
y4eTy MY3EWHBIX IpPEeIMETOB M HOMEHKJIATYphl Il CTPYKTYPHOI'O
MO/pAa3/IeIICHNs yueTa

CoBepIlIEHCTBOBaHME METOAOB  OpraHM3allud  ydeTa MY3EHHBIX
IIPEAMETOB

OpFaHI/ISaHI/ISI W KOHTPOJIb BHYTPCHHETO HCIIOJB30BAHUA YYCTHBIX
JAOKYMCHTOB APYI'MMHU COTPYAHUKAMU

OcylecTBiIeHHe MEpONpUATHH MO o0OecrnedeHn0 WHEHOPMAIMOHHON
0€30MacHOCTH B OOJIACTH y4deTa MY3EHHBIX NPEAMETOB U MY3CHHBIX
KOJUIEKIUH

KonTponbp BeneHuss ydyera W XpaHEHMs] YYETHBIX JIOKYMEHTOB
CTPYKTYPHBIMH IIOAPA3IEICHUAMH My3€es

KoHTpons co3maHMs ¥ OpraHM3alliil CHCTEMBl ydeTa MY3eHWHBIX
PeIMETOB B priranax

[ToaroroBka MH(OPMALIMOHHBIX CHPABOK MO OPUIMAIBHBIM 3allpocaM
IOPUNYECKUX JINL], KACAIOLIUMCs YYETHOU NEATEIILHOCTU My3€es

KoHcynbTranms coTpyIHUKOB B COOTBETCTBUU C 3aKOHOJIATEIBLCTBOM O
JeSITEIBHOCTH My3€sl M0 YYeTy MY3eWHBIX HpPEJMETOB, a TaKXke O
HOPMAaTUBHBIX TpeOOBaHUSAX, KOTOpPBIMU HE00X0AUMO
PYKOBOJICTBOBAThCS TIPH BEJICHUH ydeTa My3€HHBIX TPEIMETOB

KoHcynbranus no 3amnpocy HOPUANMYECKUX JUL, COTPYAHUKOB IPYIUX
MY3€€B U YUPEKICHUN MY3€HMHOrO THUIIA MO BOIPOCAM, CBSI3aHHBIM C
YYETHOU AESATEIbHOCTHIO.

KoHTposb panuoHanpHOro0 MCHOIb30BaHUS PECYPCOB U MAaTEPHAIBHO-
TEXHUUYECKOH 0a3bl yUpEkKACHUS

Heob6xomumblie ymeHus

[InanupoBaTh M OPraHU30BBIBATH JIEATEIBHOCTH TOJpA3JCICHUS |
[MOYHHEHHBIX

OddexTuBHO pacnpenensaTh 3agaHUS MEXIy TMOAYUHEHHBIMH H
KOHTPOJIMPOBATH UX BBIIIOJHEHUE

OdopMIsATh pacriops>KEHUS Ha YPOBHE MOpa3AeeHUs

®opmupoBaTh  MIaHbI-TpaQUKH  WHBEHTapHU3allMl  MY3EHHBIX
MPEAMETOB

Opranu3oBbIBaTh U KOHTPOJHPOBATH BCE (DOPMBI U BHIBI YUCTHOU
paboThI My3est ¥ ero PHrInaioB

CocTaBiaTh METOJUYECKHE JIOKYMEHTbl M TPOBOAWTH YCTHBIE
KOHCYJIBTAIMH TI0 BOIIPOCcaM NMpo(eCCHOHATEHOMN A TEIHhHOCTH
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Opranu3oBbiBaTh W KOHTPOJIUPOBATh  MPOILIECC  BHYTPEHHETO
HCIIOJIb30BAaHUS YYETHBIX JOKYMEHTOB APYTUMHU COTPYIHUKAMHU

@opmMyIHpoOBaTh W PEATM3OBBIBATh  KAJPOBYIO  MOJUTHKY B
MoApa3IeICHUN

KonTponuposars coOmoieHune TPYLOBOI JUCLUTIIINHBI
[IOJAYMHEHHBIMU

CocTaBnsTh OTYCTHYIO JOKYMCHTAIIHUIO IO APA3ACIICHUA

PaLII/IOHaJ'ILHO OpTraHU30BbIBATH CBOI TPYyd U Tpyd HNOAYUHCHHBIX,
BJIaJACTh HaBbIKaMU CaMOCTOSTEIIBEHOM pa6OTI>I

COBI[aBaTB H PCAAKTHUPOBATL TCKCThLI HpO(beCCI/IOHELHBHOI‘ 0
Ha3Ha4YCHUA

[IpuMeHsTh HAYYHO-CIIPAaBOYHBIE MATEPHUAJIBI

Bnagers nemoBOoM MUCBMEHHOM M YCTHOM PEYbKD HAa PYCCKOM
A3bIKE U MTPABUJIAMU JEITONPOU3BOJICTBA

ApXI/IBI/IpOBaTB U CUCTCMATHU3UPOBATH JOKYMCHTBI

B3anMoneicTBoBaTh €O CTPYKTYPHBIMH ITOAPA3AEICHUSIMU

[lonp30BaTbCcsl ~ KOMIBIOTEPHOM M HMHOM  BCIIOMOTaTeIbHOMN
OPI'TEXHUKOH, CPEACTBAMH CBA3U M KOMMYHHKALU

HCO6XOI[I/IMBIG 3HaHUA

B cootBerctBuM ¢ TpynoBoil ¢ynkumeir A/01.5 «OdopmieHue
YUETHBIX JOKYMEHTOB /Uil TIpUeMa M BBIIAYM MY3EHHBIX IMPEIMETOB
BHYTPH MY3€esi»

AKTyaJIbHbIE ~ HallpaBIIEHMs  Pa3BUTUS  YYETHO-XPAHUTEIIbCKOU
JesTeNbHOCTH My3eeB B Poccuiickoii @enepaiiuu u 3a pyoexom

OCHOBEI TEOpHUU U MPAKTUKH JOKYMCHTOBCIACHHUA

HopmaTtuBHO-TIpaBOBBIE aKThl, PETYIUPYIOIINE U PETJIAMEHTUPYIOIIHE
MPOM3BOJICTBEHHO-XO3SIICTBEHHYI0O ¥ (PMHAHCOBO-3KOHOMHUYECKYIO
JIeATEIIbHOCTh OPraHU3aluN

OCHOBEI MCHC/I’KMCHTA U YIIPABJICHHUSA IICPCOHAIIOM

OCHOBBI TPYZIOBOT0 3aKOHOAaTeNbCcTBA Poccuiickoit denepannu

Ilopsanok cocTaBieHHs  JOTOBOPOB, KAacalOlUXCs BHYTpU- H
BHEMY3€MHOI0 IBM)KCHHS MY3€HHBIX ITPEAMETOB

[Topsimok cocTaBieHUs YCTAHOBICHHON OTYETHOCTH

[TpaBuna BefeHMs IEPETOBOPOB

Jlpyrue
XapaKTepI/ICTI/IKI/I

HeoOxoqumble CpOKHM TMOBBIMICHUS KBaJIW(UKAIIMK HE PEXe OTHOro
pas3a B IATh JET

B cootBerctBUuM ¢ Tpymomoit Qynkmumenr A/01.5 «Odopmienne
VUETHBIX JOKYMEHTOB JJisi MpHEeMa M BBIJAYH MY3EUHBIX MPEIMETOB

BHYTPU MY3€si»
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IV. CBenenusi 00 opranusanusix — pazpadoryukax npogeccuoHaILHOT0
cTaHaapTa

4.1. OTBeTCTBEHHAs1 OPraHU3alUsA-pa3padoTIUK

OI'BOY BIIO «MOCKOBCKHN TOCYJapCTBEHHBI YHHBEPCUTET KYJIBTYPbl U HCKYCCTB», TOPOJ
Mocksa

H. o. pexropa Kyznenosa Tarbana BukropoBHa

4.2. HanMeHOBaHUS OPraHu3anuii-pazpadoTynKoB

®I'BY kynbTypsl «l'0CynapCcTBEHHBII MEMOPHUAIbHBIA U IPUPOIHBIN 3a110BEJHUK «My3ei-

1. | ycann6a JI. H. Toncroro «Scuas Ionsuay, ycaas6a Scuas [Monsua, [llekuHckuii paiioH,
Tynbckas 001acTh
2. | ®I'BY xynbrypsl «I'ocynapctBennsiit Pycckuit myseit» ropog Cankr-IletepOypr
3. | ®I'bY kynbTyps! «I'oCynapCTBEHHBIN My3€ll HCTOPUH KOCMOHABTUKY UMEHH
K. O. Iluonkosckoroy, ropoa Kanyra
4. | ®I'BY yupexneHue KynbTyphl «I ocyaapCTBEHHBIN LIEHTPAJIbHBIM MYy3€i COBPEMEHHOU
ucropuu Poccum», roponx Mocksa
®I'BY kynbTyphl «Becepoccuiickoe My3eiiHoe 00beAMHEHUE MY3bIKaJIbHOMN KYJIbTYpPbI
5 nmenu M. U. I'nmuakn», ropoa Mocksa
6. OI'bOY IO «Akanemus nepenoaroToOBKA pabOTHUKOB HCKYCCTBA, KYJIBTYPHI U
Typu3May, ropox Mocksa
7 I'bY xynsTypsl ropoga Mockssl «I'ocynapcTBeHHbIN J[apBUHOBCKUN MY3€i1», TOPOJ
" | Mocksa
8 I'BY kynbTypbl roposia MockBbl «I oCcynapcTBEHHBIN 3€I€HOTPaICKUIl HCTOPUKO-
" | KpaeBeaueCcKui My3eii», ropog Mocksa
9 I'bY xynsTypsl ropoga Mockssl «KynbTypHsIii eHTp «JloM-My3eir Mapunsl L{BeTaeBoi»,
" | ropoa Mockga
10. | MBY kynbrypsl «XUMKHUHCKasi KapTuHHas ranepest uM. C. H. T'opmmnay, ropon Xumky,
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‘ MockoBckas 001acTb

1 ®epepanbubiit 3ak0H o1 26 Mas 1996 1. Ne 54-®d3 «O Myseitnom donne Poccuiickoit denepanun u Mysesx B
Poccwiickoit @eneparum», crarba 3 (Cobpanne 3axoHomaTenscTBa Poccutickoit @eneparmm, 1996, No22, c¢1.2591;
2003, Ne2, c1.167; 2007, Ne27, c1.3213; 2010, Ne19, ¢1.2291; 2011, Ne9, c1.1206)

2 Tlonoxenne o MyseiinoMm donne Poccuiickoit denepamuy, yTBepXkIeHHOE TOCTAaHOBICHHeM IIpaBHTENbCTBA
Poccuiickoit @enepaunu ot 12 despans 1998 r. Ne 179 (Cobpanue 3akoHonarenscTBa Poccuiickoit ®eneparum,
1998, N 8§, ct. 949; 2002, N 20, cT. 1859)

3 Obmepoccuiickuii K1accupuKaTop 3aHATHI

4 Obmiepoccuiickuii Kaccu(pukaTop BUIOB SKOHOMHUIECKON NESITETHHOCTH

vV Enuabiil KBan(QUKAITMOHHBIN CIIPABOYHUK JOJDKHOCTEH PYKOBOIUTENCH, CIICIIMAIICTOB U CITYKaIIX
V' O0IepoccHiickuil KIacCU(pUKATOP CHCIUATBHOCTEH 10 00pa30BaHUIO

Vit OBmepoccuiicknil Knaccu(puKaTop CenUanbHOCTEH BBICIIECH HAydHOH KBanu(pHKaLUK
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